
 

 

VIRTUAL REGULAR MEETING OF WILMINGTON CITY COUNCIL  

FEBRUARY 18, 2021 @ 6:30 P.M. – REVISED* 

 

AGENDA  

 

 

I. Call to Order 

Prayer 

 Pledge of Allegiance 

 Roll Call 

 

II. Approval of Minutes  

 

III. Committee Reports 
 

IV. Acceptance of Treasurer’s Report 
 

V. Non-Legislative Business 
 

All Council Recognize Black History Month 

Harlee  Recognize First Black American Females Elected in Delaware Government 

Johnson Recognize Do More 24 Delaware 

Oliver  Recognize Delta Sigma Theta Sorority, Inc.  

Oliver  Recognize National Coalition of 100 Black Women 

Oliver  Sympathy Walter F. Miller 

Oliver  Sympathy Tanasia Rollins-Townsend 

Oliver  Sympathy Benjamin V. Bartley 

Walsh  Sympathy Joan Hare 

 

VI. Public Comment 

 

VII. Legislative Business 

 

GRAY 

#0019  A Resolution to Amend City Council Rule 2 to Add an Additional Period of  

  Public Comment for Each Legislative Item    

 

Synopsis: This Resolution is being presented by City Council for Council’s review and  

  approval. This Resolution amends City Council Rule 2 to add a public comment  

  period before debate by members of City Council on items with legislative effect,  

  during which members of the public will be allowed to comment in increments of  

  three (3) minutes on each legislative item that will be voted on by City Council.  

  This Resolution also amends City Council Rule 2 to eliminate the current   

  restriction on the public comment that allows only City of Wilmington residents or 

  taxpayers to provide public comment.  
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DARBY 

#0020  A Resolution to Amend City Council Rule 10 to Change the Intergovernmental  

  Standing Committee to the Intergovernmental Affairs and Judiciary Standing  

  Committee   

 

Synopsis: This Resolution is being presented by City Council for Council’s review and  

  approval. This Resolution converts the Intergovernmental standing committee to  

  the Intergovernmental Affairs and Judiciary standing committee.  

 

#0021  An Ordinance to Amend Chapter 5 of the City Code to Provide for Civil Fines for  

  Owners of Rental Properties who Fail to Secure a Business License to Operate a  

  Residential Rental Property (1st & 2nd Reading)  

 

Synopsis: This Ordinance is being presented by the City Council for Council’s review and  

  approval. This Ordinance approves the institution of civil penalties on property  

  owners who fail to properly register, or re-register, a rental unit within the City  

  of Wilmington.  

 

#0022  An Ordinance to Amend Chapter 5 of the City Code to Require Detailed Owner  

  Information on Applications for a Business License to Operate a Residential  

  Rental Property (1st & 2nd Reading)  

 

Synopsis: This Ordinance is being presented by the City Council for Council’s review and  

  approval. This Ordinance requires that more detailed information be provided to  

  the City of Wilmington regarding the owners and/or operators of rental  

  properties.  

 

OLIVER 

#0023  An Ordinance to Authorize and Approve Two One-Year Extensions of Contract  

  21004WD Between the City of Wilmington and Diamond Mechanical, Inc. for  

  HVAC and Related Systems Inspection and Maintenance (1st & 2nd Reading)  

 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

  approval. This Ordinance authorizes the City to exercise two (2) one-year options  

  to extend Contract 21004WD “HVAC & Related Systems Inspection &  

  Maintenance” between the City of Wilmington and Diamond Mechanical, Inc. 
 

#0024  An Ordinance to Authorize and Approve Two One-Year Extensions of Contract  

  21005WD Between the City of Wilmington and I.D. Griffith, Inc. for Boiler  

  Inspection and Maintenance Services (1st & 2nd Reading)  
 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

  approval. This Ordinance authorizes the City to exercise two (2) one-year options  

  to extend Contract 21005WD “Boiler Inspection & Maintenance Services”  

  between the City of Wilmington and I.D. Griffith, Inc. 
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#0025  An Ordinance to Authorize and Approve a One-Year Extension of Contract  

  21007WDPS Between the City of Wilmington and Merit Construction Engineers,  

  Inc. for Building Raceway and Facilities Management (1st & 2nd Reading)  
 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

  approval. This Ordinance authorizes the City to extend Contract 21007WDPS  

  “Building Raceway & Facilities Management” between the City of Wilmington  

  and Merit Construction Engineers, Inc. for one (1) year. 
 

#0026  An Ordinance to Enact Certain Traffic/Parking Regulations (1st & 2nd Reading)  

 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

  approval.  This Ordinance approves various traffic and parking regulations in the  

  City. 

 

HARLEE 

#0027  An Ordinance to Name the South Wilmington Wetlands Park Project the  

  “Southbridge Wilmington Wetlands Park” (1st & 2nd Reading)  

 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

  approval. This Ordinance officially names the South Wilmington Wetlands park  

  project as the “Southbridge Wilmington Wetlands Park.” 

 

CONGO (B. Fields presenting on behalf of Congo) 

#0028  A Resolution to Amend City Council Rule 2 to Clarify the Process for  

  Legislative Items to be Placed on the Agenda and to Authorize the Chief of  

  Staff of City Council to Determine the Agenda for City Council Meetings  

    

Synopsis: This Resolution is being presented by City Council for Council’s review and  

  approval. This Resolution grants authority, previously held by the City Clerk, to  

  the Chief of Staff of City Council to determine the agenda for City Council  

  meetings. It is the intent of Council and the effect of this Resolution that the Chief  

  of Staff shall include on the agenda every piece of legislation requested by the  

  legislation’s sponsor and provided at least fourteen business days prior to the  

  Council meeting. The Chief of Staff is permitted to include on the agenda  

  emergency legislation or other legislation upon less notice. 

 

#0029  A Resolution Assigning a Council Member to the Education, Youth & Family  

  Services Committee and a Council Member to the Health, Aging & Disabilities  

  Committee  

 

Synopsis: This Resolution is being presented by City Council for Council’s review and  

  approval. This Resolution adds Council Member Oliver to both the Education,  

  Youth & Family Services Committee and the Health, Aging & Disabilities  

  Committee for the 108th Council Session. 
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MCCOY 

#0012  Ord. 21-002 Authorize and Approve Contract 21023PR Between the City of  

    Wilmington and Food Management Services, Inc. t/a Lintons Food  

    Service Management for the Child and Adult Care Food Program  

    (3rd & Final Reading)  

 

Synopsis:  This Ordinance is being presented by the Administration for Council’s review and  

approval. This Ordinance authorizes the execution of Contract 21023PR - Child 

and Adult Care Food Program - between the City of Wilmington and Food 

Management Services, Inc. t/a Lintons Food Service Management for the period 

of March 1, 2021 through December 31, 2021, at an estimated price of 

 $756,360.00 based upon the estimated number of meals requested and the price 

of $2.40 per individual supper/dinner and $0.90 per individual snack, with the  

possibility of two additional extensions of one (1) year thereafter with a potential 

two percent (2%) price increase with each extension. 

 

JOHNSON 

#0030  A Resolution Approving Two Members Appointed by Mayor Michael S.  

  Purzycki to the Wilmington Ethics Commission  
 

Synopsis: This Resolution is being presented by the Administration for Council’s review and  

  approval. By this Resolution, City Council expresses its concurrence with Mayor  

  Michael S. Purzycki’s appointment of Theophilus R. Nix, Jr. and William S.  

  Montgomery to the Wilmington Ethics Commission, effective as of the date of  

  passage of this Resolution.  

 

#0013 Ord. 21-003 Authorizing the Issuance of the City’s General Obligation Bond,  

   Series of 2021-SRF, in Order to Provide the Funds Necessary for  

   Capital Projects of the City of Wilmington, Relating to the City’s  

   15th and Walnut Street Combined Sewer Overflow Separation  

   Project; Providing for the Sale of the 2021 Bond to the Delaware  

   Water Pollution Control Revolving Fund; and Authorizing Other  

   Necessary Action (3rd & Final Reading)  

 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

approval. This Ordinance authorizes the issuance of a General Obligation Bond, 

Series of 2021-SRF, in an amount not to exceed $1,369,500, which will be sold to 

the Delaware Water Pollution Control Revolving Fund in order to (i) finance  

capital projects of the City, specifically, the separation of stormwater runoff from 

combined sewer overflow (CSO) with respect to two recently built housing 

projects and one block of Walnut Street, routing runoff through green 

infrastructure best management practices to capture the initial one to two inches 

of precipitation through a combination of rain gardens, subsurface trenches, and 

bioswales, as set forth in the City’s capital budget for its Fiscal Year ending  
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June 30, 2016, (ii) pay administrative costs relating to such capital projects, and 

(iii) pay the costs of issuing the 2021 Bond. 

 

#0014  Ord. 21-004 Authorize and Approve an Agreement Between the City of  

    Wilmington and The Lerro Corporation for On-Site Engineering  

    Services for the WITN TV Station (3rd & Final Reading)  

 

Synopsis: This Ordinance is being presented by City Council for Council’s review and  

approval. This Ordinance authorizes the City to enter into an agreement with The 

Lerro Corporation for on-site engineering services for the WITN TV station for 

the period of March 1, 2021 through December 31, 2024 at an estimated price of 

one thousand two hundred fifty dollars ($1,250.00) per month. 

 

#0015  Ord. 21-005  Constituting Amendment No. 2 to the Fiscal Year 2021 Operating  

    Budget (Being An Ordinance to Amend Substitute No. 1 to  

    Ordinance No. 20-016) (3rd & Final Reading)  

 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

approval. This Ordinance is the second amendment to the Fiscal Year 2021 

Operating Budget Ordinance. It increases the Public Works Department 

Water/Sewer Fund Materials, Supplies, and Equipment Fiscal Year 2021 account 

group budget appropriation by $2,500,000 to pay for increased Class B biosolids  

disposal costs resulting from damage to the sludge dryer at the City’s Renewable 

Energy Biosolids Facility. 

 

N. FIELD 

#0031  A Resolution to Amend City Council Rules 2 and 3 Regarding Public  

  Comment   

 

Synopsis: This Resolution is being presented by City Council for Council’s review and  

  approval. This Resolution amends City Council Rule 2 to eliminate: (1) the  

  current public comment period that occurs during the official order of business at 

  City Council meetings and (2) the current restriction on the public comment  

  period that allows only City of Wilmington residents or taxpayers to provide  

  public comment.  In the place of the current public comment period, this   

  Resolution amends City Council Rule 3 to establish a thirty (30) minute public  

  comment period prior to the convening of regular City Council meetings.  In  

  addition, this Resolution amends City Council Rule 3 to: (1) set forth the time by  

  which members of the public must sign up to participate in the public comment  

  period; (2) provide the opportunity for members of the public to submit written  

  comments pertaining to legislative business items on Council meeting agendas  

  prior to the respective Council meetings; (3) limit each member of the public to  

  comments that do not exceed three (3) minutes in duration and are germane to  

  legislation on the Council meeting agenda or official City business; (4) prohibit   
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  members of the public from engaging in obscene, profane, and/or threatening  

  speech; (5) prohibit members of the public from addressing their remarks directly 

  to Council members and/or the President or his designee; and (6) authorize the  

  Deputy City Clerk to enforce the rules governing public comment. 

 

#0032  A Resolution Authorizing the City to Accept a Conditional Gift of Playground  

  Equipment for Installation in Cool Spring Park from Cornerstone West CDC and  

  the Red Clay Consolidated School District and a Conditional Gift of Money for  

  Improvements in Cool Spring Park from Cornerstone West CDC  
 

Synopsis: This Resolution is being presented by the Administration for Council’s review and  

  approval. This Resolution authorizes the City to accept the following gifts to  

  assist the Department of Parks and Recreation’s efforts to improve Cool Spring  

  Park: (1) $130,299.85 of new playground equipment from Cornerstone West  

  CDC; (2) $50,000.00 of new playground equipment from the Red Clay  

  Consolidated School District; and (3) up to $150,000.00 in funding from  

  Cornerstone West CDC. 

 

CABRERA 

Rev. 1* 

#0018 Sub. 1 Ord. 21-006 Amend Chapter 34 of the City Code to Revise Certain  

    Enforcement Provisions and Provide Civil Fines for Owners of  

    Rental Properties (3rd & Final Reading) 

 

Synopsis: This Substitute No. 1 to Ordinance No. 21-066 makes the following amendments  

  to Chapter 34 of the City Code: 

 

• changes the enforcement of Chapter 34 with respect to rental properties from criminal 

 enforcement to civil enforcement with civil fines for non-compliance; 

o owner-occupied properties will continue to be subject to criminal enforcement  

 proceedings; 

• provides a $500 per unit civil fine for failing to obtain a rental license, register rental 

 units or obtain occupancy limitations; 

• removes imprisonment as a potential penalty in criminal enforcement proceedings; 

• provides that fines may be imposed for each week’s failure to correct violations rather 

 than a daily fine; 

• changes the general time period for compliance from 45 days to 30 days; 

• revises the effective date for notices; 

• requires notices to be mailed to the owner, operator or occupant’s property address and 

 the tax address for the property, and to the property manager designated on the rental 

 dwelling business license; 

• requires notices to contain information on how to contact the inspector for additional 

 information or to schedule a meeting; 

• extends the time period in which to appeal a violation notice from 10 days to 20 calendar 

 days; 
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• provides that the appeal fee shall be refunded if the appeal is successful; and 

• deletes duplicate or inconsistent penalty provisions throughout the chapter. 

 

WALSH 

#0033  An Ordinance to Authorize and Approve Three One-Year Extensions of Contract  

  210001PDPS Between the City of Wilmington and Asset Management Alliance  

  for Professional Service Building Management at the Public Safety Building 

  (1st & 2nd Reading)  

 

Synopsis: This Ordinance is being presented by the Administration for Council’s review and  

  approval.  This Ordinance authorizes the City to exercise three (3) one-year  

  options to extend Contract 210001PDPS “Professional Service Building  

  Management at the Public Safety Building” between the City of Wilmington and  

  Asset Management Alliance. 

 

VIII. Petitions and Communications 

 

IX. Adjournment 
 

 

*Revision Note:  The agenda was revised to add Sub.1 to Ord. 21-006 (Agenda No. 0018) after 

it was discussed in Committee on February 11 in occurrence with City Council Rule No. 2. 

 

PUBLIC COMMENT 

The Meeting will be open to the public starting at 6pm, so members of the public can sign up to 

speak. To sign up for Public Comment, members of the public must go to the following website 

https://tinyurl.com/wccpubliccomment021821 to fill out the information requested. Public 

Comment will take place after non-legislative business. The President will recognize speakers in 

the order listed on the website. When a member of the public is called on, their mic will be 

unmuted for comment. Please keep comments to 3 minutes.  
 

Note:  In following Governor Carney’s Proclamation #17-3292, due to the outbreak of the 

COVID-19, public meetings are currently being conducted virtually to maintain social distancing 

and to keep all constituents safe. Members of the public are invited to join the City Council 

meeting by accessing the meeting as follows: 
 

https://zoom.us/j/93762329895 or visit the WITN22 website www.witn22.org or WITN 

YouTube channel at https://www.youtube.com/user/WITN22Wilmington/ or listen in only by 

calling one of the following phone numbers (929) 205-6099 or (301) 715-8592. You will be 

asked for the Webinar ID. Please enter 937 6232 9895 and then #.      
 
 

Posted on City Council website www.wilmingtoncitycouncil.com (Revised - 2/12/21) 

https://tinyurl.com/wccpubliccomment021821
https://zoom.us/j/93762329895
http://www.witn22.org/
https://www.youtube.com/user/WITN22Wilmington/
http://www.wilmingtoncitycouncil.com/


 

W0113226. 

 Wilmington, Delaware 

 February 18, 2021 

 

WHEREAS, the 108th Session of Wilmington City Council believes openness, 

transparency, and accountability are important policies; and 

WHEREAS, City Council believes the public should have the opportunity to comment 

on all legislation with legislative effect during the legislative business portion of City Council 

meetings; and 

WHEREAS, during the 107th Session of Wilmington City Council, the President of 

City Council sometimes called for votes prior to members of City Council having an 

opportunity to debate in accordance with the Council Rules, so Council amended the Rules to 

provide for an extra round of debate for Council members after a public comment period; and  

WHEREAS, the 108th Session of Wilmington City Council deems it necessary to take 

similar action to ensure that all Council members are consistently and completely afforded the 

time allotted by the Council Rules to participate in meaningful debate; and 

WHEREAS, in light of the foregoing, City Council deems it necessary and  appropriate  

to amend City Council Rule 2 to provide public comment periods during which members of 

the public will have an opportunity to address each legislative item on the agenda that has a 

legislative affect. These additional periods of public comment shall take place after members 

of City Council conclude their initial round of debate regarding legislation with legislative 

effect, during which the public will be allowed to comment in increments of five (5) minutes. 

Each public comment period occurring during the Legislative Business portion of the agenda 

shall be followed by a second round of debate by members of City Council during which each 

Council member will be entitled to speak twice on the matter subject to debate for a period of 

three (3) minutes prior to voting on the legislative item; and 
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WHEREAS, in addition, Council deems it necessary and appropriate to amend City 

Council Rule 2 to eliminate the current restriction on public comment that allows only City of 

Wilmington residents or taxpayers to provide public comment. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that Rule 2 of the City Council Rules is hereby amended by deleting the 

stricken language and adding the underlined language to read as follows: 

 RULE 2 – ORDER OF BUSINESS 

  The order of business at official meetings of the City Council shall be as 

follows: 

A) Convening of the City Council. 

 

B) Prayer. 

 

C) Pledge of Allegiance to the Flag. 

 

D) Roll Call: At the scheduled time for the meeting and before the Council 

proceeds to the consideration of any business, the Clerk shall call the name of each 

Council Member in the order of the district each represents beginning with the First 

Council District and ending with the at-large Councilmembers in alphabetical order. 

 

E) Reading of the Minutes of the Previous Meeting: The minutes of the 

previous meeting shall be read and include a statement as to members that were present, 

absent with leave and absent without leave by the Clerk and adopted and approved or 

corrected on motion by the President Pro Tempore or in the President Pro Tempore’s 

absence, the Chairman of the Finance Committee. In the absence of such motion, the 

minutes shall be deemed approved. 

 

F) Committee Reports: Reports from standing committees shall be signed by 

a majority of committee members, read by the Clerk, and filed, on motion and voice 

vote. The reading of the minutes shall include a statement as to committee members 

that were present, absent with leave and absent without leave. Non committee members 

present need not be mentioned. 

 

G) City’s Treasurer’s Report. 

 

H) Non-legislative business: Unless a separate vote is requested by the sponsor 

of any resolution, all items of non-legislative effect shall be adopted by a single motion 

to receive and adopt by voice vote the agenda measures listed under Non-Legislative 

Business. While the motion is pending, a Council Member may speak to any measure 
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under the agenda heading “Non-Legislative Business” for which separate consideration 

has not been requested by the sponsor. Unless otherwise authorized by the President, 

there shall be a limit of five (5) non-legislative resolutions that may be presented at 

each Council Meeting, which shall be done on a first come, first served basis by request 

to the Clerk of Council. 

 

I) Public Comment: Public comment shall be available only to City of 

Wilmington residents or taxpayers. The President may place additional reasonable 

limitations on public comment to permit Council to conduct its meetings and to 

maintain order, including limiting repetitious comments. Each member of the public is 

limited to a total of three (3) minutes of public comment during this portion of a Council 

per meeting.   

 

J) Legislative Business: This portion of the meeting shall begin no later than 

7:30 p.m., unless leave is granted by a two-thirds vote of the members present to grant 

additional time for public comment. The Legislative Business portion of the meeting 

shall be for the consideration of resolutions with legislative effect and ordinances only. 

Each Council member is entitled to speak twice prior to the public comment period to 

any matter subject to debate for periods not to exceed ten (10) minutes total, including 

any time yielded to other members. No member shall exceed these limits except by 

leave granted by a two-thirds vote of the members present, without debate. No member 

shall speak twice to a matter until every other member choosing to speak has been 

recognized. The member on whose motion the matter was brought before Council is 

first entitled to the floor, and also to close the debate, but not until every other member 

has had an opportunity to speak for a second time. 

 

After the close of the initial round of debate on each item of legislative business, 

but before a vote is started, there shall be an opportunity for public comment in 

increments of five (5) minutes.  Each member of the public is limited to (5) minutes of 

public comment during this portion of a Council meeting.  

 

 After the close of each public comment public comment period on items of 

legislative business, each Council member is entitled to speak twice to any matter 

subject to debate for periods not to exceed three (3) minutes each time, including any 

time yielded to other members. No member shall exceed these limits except by leave 

granted by a two-thirds vote of members present, without debate. No member shall 

speak twice to a matter until every other member choosing to speak has been 

recognized. The member on whose motion the matter was brought before Council is 

first entitled to the floor and also to close the debate, but not until every other member 

has had an opportunity to speak for a second time.  

 

K) Presentation of Petitions and Communications: Any petition or 

communication, written or oral, from Council Members, the Mayor, city departments, 

or from the public, or any communication or comment relating to city business, other 

than a matter on the agenda for action, is presented at this time. Each member shall be 

limited to five (5) minutes for presentation of petitions and communications, to include 
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any time yielded to other members. Any debatable motion made shall not be subject to 

this limit, but instead to the debate limits in Paragraph J), Legislative Business.  

 

L) Public Hearings (if needed). 

 

M) Adjournment. 

 

 The above order of business may be changed at any time by the Council 

President, or on motion duly seconded and passed by a majority of City Council. 

 

 Pursuant to FOIA, an agenda as determined by the Clerk of Council shall be 

prepared for each meeting in a sufficient number of copies for distribution to members 

of the public. The Clerk of Council shall include on the agenda every piece of 

legislation requested by the legislation’s sponsor provided at least fourteen (14) days’ 

notice is given by the sponsor and may include emergency and other legislation upon 

less notice. Once an ordinance is voted out of Committee, it must be placed on the next 

Council agenda as permitted by FOIA unless the sponsor requests it to be held to a later 

meeting in which case the sponsor must provide fourteen (14) days’ notice for it to be 

added to a subsequent agenda. Council Members and the administration shall be 

provided an agenda in electronic format. The agenda shall list all legislative and non-

legislative matters proposed by their sponsors for consideration at the meeting, and 

once copies of the agenda have been reproduced, a sponsoring member of Council may 

not remove a matter from the agenda, although the sponsor may hold it for 

consideration at a subsequent meeting, subject to the provisions of Rules 8 and 9. 

 

Passed by City Council, 

 

 

 

ATTEST:                                                      

City Clerk 

 

SYNOPSIS: This Resolution amends City Council Rule 2 to add the following to the 

Legislative Business Section of City Council meetings: (1) a public comment period after the 

close of the initial round of debate by members of City Council during which members of the 

public will be allowed to comment in increments of five (5) minutes on each legislative item 

that will be voted on by City Council and (2) a second round of debate by Council members 

during which each Council member will be entitled to speak twice on the matter subject to 

debate for a period of three (3) minutes each time. This Resolution also amends City Council 

Rule 2 to eliminate the current restriction on the public comment that allows only City of 

Wilmington residents or taxpayers to provide public comment. 

 
 



 Wilmington, Delaware 

 February 18, 2021 

 

WHEREAS, many municipal legislative bodies across the Country operate under a 

committee system that includes a standing Judiciary committee. While the functions of these 

committees may differ in detail, judiciary committees of municipal legislative bodies are 

generally responsible for providing government oversight - making inquiries concerning the 

administration of existing laws for the purpose of considering and recommending legislative 

action - to improve the efficiency and integrity of, and increase accountability and transparency 

in, all branches of local government; and 

WHEREAS, historically, the functions of the Judiciary committee of the Wilmington 

City Council included considering and making recommendations on intergovernmental issues, 

confirmation of judicial and executive positions, revising and improving the City Charter and 

City Code, and considering legal issues or matters which impact the City of Wilmington; and  

WHEREAS, this Council has determined that it is in the best interest of this legislative 

body, the City of Wilmington, and the State of Delaware to revive the Judiciary committee as a 

standing committee of Council. This shall be accomplished by expanding the name and function 

of the Intergovernmental committee to the Intergovernmental Affairs and Judiciary committee. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

WILMINGTON that Rule 10 of the City Council Rules is hereby amended by adding the 

underlined language to read as follows. 

RULE 10 - COMMITTEES OF COUNCIL 

 

The Council by Resolution shall appoint the Chair, Vice Chair as needed, and members 

of all Council Committees, whether standing, ad-hoc, special or otherwise. The President shall 

be an ex-officio member, with vote, on each committee. 

 

The following shall be the standing committees of Council: 
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Finance & Economic Development       Public Works & Transportation 

Public Safety          Health, Aging & Disabilities 

Education, Youth & Family Services       Community Development & Urban Planning 

Intergovernmental Affairs & Judiciary     Personnel 

 

Passed by City Council, 

 

 

 

ATTEST:                                                      

City Clerk 

 

 

SYNOPSIS: This Resolution converts the Intergovernmental standing committee to the 

Intergovernmental Affairs and Judiciary standing committee. 

 
W0113279 



 AN ORDINANCE TO AMEND CHAPTER 5 OF THE CITY CODE TO 

 PROVIDE FOR CIVIL FINES FOR OWNERS OF RENTAL PROPERTIES 

 WHO FAIL TO SECURE A BUSINESS LICENSE TO OPERATE A 

 RESIDENTIAL RENTAL PROPERTY 

 

 

WHEREAS, a purpose of this legislation is to promote safe and healthy housing for 

City of Wilmington residents who rent, through effective enforcement of the City Code; and 

WHEREAS, City Council believes that ensuring that all rental units in the City of 

Wilmington are licensed, is essential to providing oversight of rental housing and enforcement 

of applicable housing codes; and  

WHEREAS, City Council believes criminal penalties have not been sufficiently 

effective in deterring violations of the City Code provisions relating to licensing requirements 

for rental properties; and  

WHEREAS, City Council believes subjecting owners of rental properties that fail to 

comply with the licensing requirements for rental dwelling units to civil fines will have a more 

deterrent effect on this unlawful conduct; and 

WHEREAS, City Council deems it necessary and proper to authorize the Department 

of Licenses and Inspections to impose civil fines upon owners of rental dwelling units that fail 

to comply with the licensing requirements of Chapter 5, Sec. 5-92. - Rental dwelling units; and 

WHEREAS, City Council deems it necessary and proper to amend Chapter 5 of the 

City Code to effectuate these changes; 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that Chapter 5 of the City Code is hereby amended by adding the 

following sections (j) and (k) to Chapter 5 Sec. 5-92. - Rental dwelling units, which will read 

as follows:  
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Sec. 5-92. - Rental dwelling units.  

…. 

(j) Failure to Secure a Rental Busines License, Administrative Penalties 

(1). Notwithstanding any other provisions of this chapter, property owners who fail to 

properly register, or re-register, a rental unit will be subject to a civil penalty. The total 

amount of the penalty shall be five hundred dollars ($500.00). Failure to register, or 

re-register, rental unit(s) within ten (10) days of receiving the five hundred dollar 

($500.00) civil penalty shall result in a ten dollar ($10.00) per day penalty for each 

unit thereafter not properly registered. The per unit penalty shall accumulate on a daily 

basis until such penalty is paid. 

(2) Notice of violation—Contents, service. Whenever the commissioner of the 

department of licenses and inspections or his designee determines that there has been a 

violation, or that there are reasonable grounds to believe that there has been a violation, 

of the rental property registration requirement of this section or of any rule or regulation 

adopted pursuant thereto, the commissioner shall give notice of such violation or alleged 

violation to the person responsible thereof. Such notice shall:  

(i)  Be put in writing; and 

(ii)  Include a description of the real estate sufficient for identification; and 

(iii)  Include a statement of the violation(s) and why the notice is being issued; and 

(iv)  Allow at least 30 days from the date of such notice for the property to be 

registered; and 

(v)  The notice of violation shall be served upon the owner, operator, and/or 

property manager, if applicable. Such notice shall be deemed to be properly served 



by mailing a copy thereof by certified mail, return receipt requested, to the property 

address, or other address(es) that have been designated for the receipt of property tax 

bills for such property, or the last known address of the property owner if different 

from the before-mentioned addresses, and/or the address of the property manager, if 

applicable. If the notice is returned "undeliverable" or circumstances otherwise 

indicate that service has not been effected, service shall be made by posting a copy 

of the notice of violation in a conspicuous place on or about the dwelling affected by 

the notice. The commissioner of the department of licenses and inspections may, in 

his or her discretion, require such notice to be served by delivering a copy thereof 

personally to such owner or such operator or by leaving a copy thereof at the owner’s 

usual residence in the presence of someone in the residence of suitable age and 

discretion who shall be informed of the contents thereof, as the circumstances may 

require;  

(3) Administrative appeal. The owner, operator or property-manager may appeal the 

notice to the board of license and inspection review. The appeal shall be in writing and 

filed within thirty (30) days after the issuance of the violation. Any appeal to the board 

of license and inspection review shall be accompanied at the time of filing with a fee of 

$50.00, which will be refunded upon a successful appeal. The board of license and 

inspection review shall hear and decide appeals in accordance with its duly prescribed 

and promulgated rules, regulations and procedures.  

(4) Any owner, operator or property manager, as the case may require, who does not 

appeal the notice and does not perform the act or acts required under the notice, or who 

unsuccessfully appeals the notice and does not perform the act or acts required under 



the notice within the prescribed time period is in violation of this section and may be 

issued a civil fine pursuant to subsection (j) (1). 

(5) Pursuant to 25 Del. C. Ch. 29, any fines imposed for violations of this section shall 

give rise to a lien(s). The unpaid amounts of such fines may be added to local property 

tax billings for the property which was the subject of said violation.  

(k) The remedies available to the City and the Commissioner of Licenses and Inspections 

under this chapter are cumulative and not exclusive. 

 

First Reading…………… February 18, 2021 

Second Reading………… February 18, 2021 

Third Reading…………...  

 

Passed by City Council, 

 

 

                                                                         

President of City Council 

 

 

 

ATTEST:                                                         

City Clerk 

 

 

 

Approved this         day of ____________, 2021. 

 

 

                                                                         

Mayor 

 

 

 

SYNOPSIS: This Ordinance approves the institution of civil penalties on property owners who 

fail to properly register, or re-register, a rental unit within the City of Wilmington.  
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 AN ORDINANCE TO AMEND CHAPTER 5 OF THE CITY CODE TO 

 REQUIRE DETAILED OWNER INFORMATION ON APPLICATIONS 

 FOR A BUSINESS LICENSE TO OPERATE A RESIDENTIAL RENTAL 

 PROPERTY  

 

WHEREAS, a purpose of this legislation is to promote safe and healthy housing for 

Wilmington residents who rent, through effective enforcement of the City Code; and 

WHEREAS, City Council believes effective communication with rental property 

owners is essential to ensuring that all rental units in the City of Wilmington meet applicable 

housing codes; and  

WHEREAS, City Council believes that current licensing requirements have not 

included adequate ownership information to support effective communication with rental 

property owners, especially those that violate provisions of the City Code; and 

WHEREAS, City Council deems it necessary and proper to authorize the Department 

of Licenses and Inspections to require additional ownership information as part of the licensing 

requirements of Chapter 5, Sec. 5-92. - Rental dwelling units; and 

WHEREAS, City Council deems it necessary and proper to amend Chapter 5 of the 

City Code to effectuate these changes;  

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that Chapter 5 of the City Code is hereby amended as follows: 

1. The following definition will be added to Chapter 5, Sec. 5-31: 

Beneficial Owner(s) means someone who directly or indirectly, through any contract, 

arrangement, understanding, relationship or otherwise, owns 10% or more of the 

corporation. 

2. Chapter 5, Sec. 5-92, subsection (e) shall be amended to read as follows:  

Sec. 5-92. - Rental dwelling units.  

#0022 
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(e)  The owner, operator and/or lessor of any rental dwelling unit shall submit an 

application for a rental license to the department of finance, which shall contain:  

(1)  The name and address of the operator and the name and address of the 

owner if the operator is not the owner, and such address shall not be a post office 

box;  

(2) The location of the rental dwelling or rental dwelling units including the 

street and number of each entrance;  

(3)  The number of rental dwelling units available for rent;  

(4) If the owner or operator is a corporation, the name and address of such 

corporation and the name and address of its president, secretary, any other 

officer of the corporation, and registered agent shall be given;, and the names 

and addresses of all Beneficial Owners who directly or indirectly (through any 

contract, arrangement, understanding, relationship or otherwise) own 10% or 

more of the corporation; 

(5) If the owner or operator is an estate, the name and business address of the 

executor of the estate; 

(6) If the owner or operator is a trust, the name and address of all trustees, 

grantors, and beneficiaries; 

(7) If the owner or operator is a partnership, the names and residence addresses 

of all partners with an interest of ten percent or greater;  



 

 

(8) If the owner or operator is any other form of unincorporated association, the 

names and residence addresses of all principals with an interest of ten percent 

or greater; 

(5) (9) If the owner or operator does not actually reside within the county or is 

not customarily present at an office in the city for the purpose of transacting 

business, then such owner or operator shall designate a resident managing agent 

to be in control of the rental dwelling or rental dwelling units who:  

a.  Will be responsible for the maintenance and operation of the rental dwelling 

or rental dwelling units in accordance with the provisions of this chapter; and  

b.  Will be authorized to receive notices and process on behalf of the owner or 

operator in connection with the enforcement of the code. If the owner or operator 

is a corporation, or in the event that a corporate managing agent is designated 

by an owner or operator, the corporation shall designate an officer or agent as 

the managing agent;  

(6) (10) A waiver by the owner or operator of all notice of violations except the 

sending of a copy of such notice by certified mail with return receipt requested 

to his address as indicated on the application, or if the owner or operator is a 

corporation, to the address of the managing agent as indicated on the application;  

(7) (11) Any additional information that the commissioner of licenses and 

inspections may require;  

(8) (12) A certification, under penalty of perjury, that all statements therein 

contained are to the best of his knowledge and belief, true and correct.  



 

 

First Reading…………… February 18, 2021 

Second Reading………… February 18, 2021 

Third Reading…………...  

 

Passed by City Council, 

 

 

                                                                         

President of City Council 

 

 

 

ATTEST:                                                         

City Clerk 

 

 

 

Approved this         day of ____________, 2021. 

 

 

                                                                         

Mayor 

 

SYNOPSIS: This Ordinance requires that more detailed information be provided to the City of 

Wilmington regarding the owners and/or operators of rental properties. 

W0113357 

  

 

 



 

 

AN ORDINANCE TO AUTHORIZE AND APPROVE TWO ONE-YEAR 

EXTENSIONS OF CONTRACT 21004WD BETWEEN THE CITY OF 

WILMINGTON AND DIAMOND MECHANICAL, INC. FOR HVAC AND 

RELATED SYSTEMS INSPECTION AND MAINTENANCE   ___ 

 

WHEREAS, pursuant to Section 2-308 and Section 8-200 of the City Charter, the 

City of Wilmington is authorized to enter into contracts for the supply of personal property or 

the rendering of services for a period of more than one year if approved by City Council by 

ordinance; and 

WHEREAS, the City publicly advertised the specifications for Contract 21004WD 

“HVAC & Related Systems Inspection & Maintenance” (the “Contract”) in accordance with 

the requirements of Section 8-200 of the City Charter, and subsequently awarded the 

Contract, a copy of which, in substantial form, is attached hereto and incorporated by 

reference herein as Exhibit “A”, to Diamond Mechanical, Inc., the lowest responsible bidder; 

and 

WHEREAS, the primary purpose of the Contract is to provide inspection and 

maintenance of heating, air conditioning, ventilation, and related systems at numerous City 

sites; and  

WHEREAS, the term of the Contract is for the period from July 1, 2020 through 

June 30, 2021, at an estimated price of One Hundred Two Thousand, Two Hundred Forty-

Eight Dollars ($102,248.00), with the possibility of two (2) extensions of one (1) year 

thereafter on the same terms and conditions, at the option of the City, subject to budget 

appropriations; and 

WHEREAS, it is the recommendation of the Department of Public Works that 

Council authorize the City to exercise the options to extend the Contract for two (2) 

additional periods of one (1) year.  
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NOW, THEREFORE, THE COUNCIL OF THE CITY OF WILMINGTON 

HEREBY ORDAINS: 

SECTION 1.  The two (2) one-year extension options to Contract 21004WD “HVAC 

& Related Systems Inspection & Maintenance” between the City of Wilmington and 

Diamond Mechanical, Inc., a copy of which Contract, in substantial form, is attached hereto 

as Exhibit “A”, at an estimated price of One Hundred Two Thousand, Two Hundred Forty-

Eight Dollars ($102,248.00) for each extension period, are hereby approved, and the Mayor, 

or his designee, is hereby authorized to exercise the City’s options, as well as take all 

additional undertakings related thereto, as may be necessary.  

SECTION 2.  This Ordinance shall become effective upon its passage by City 

Council and approval by the Mayor. 

First Reading…………… February 18, 2021 

Second Reading………… February 18, 2021 

Third Reading…………... 

 

 

Passed by City Council, 

 

 

                                                                        

              President of City Council 

 

 

 

ATTEST:                                                         

City Clerk 

 

 

 

Approved this         day of ____________, 2021. 

 

 

                                                                        

                           Mayor 
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SYNOPSIS: This Ordinance authorizes the City to exercise two (2) one-year options to 

extend Contract 21004WD “HVAC & Related Systems Inspection & Maintenance” between 

the City of Wilmington and Diamond Mechanical, Inc. 

 

FISCAL IMPACT STATEMENT: The fiscal impact of this Ordinance is two (2) one-year 

contract extensions at an estimated price of One Hundred Two Thousand, Two Hundred 

Forty-Eight Dollars ($102,248.00) per extension. 
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EXHIBIT A 



















































































































































































































































































































 

 

AN ORDINANCE TO AUTHORIZE AND APPROVE TWO ONE-YEAR 

EXTENSIONS OF CONTRACT 21005WD BETWEEN THE CITY OF 

WILMINGTON AND I.D. GRIFFITH, INC. FOR BOILER INSPECTION 

AND MAINTENANCE SERVICES   ___   ___ 

 

WHEREAS, pursuant to Section 2-308 and Section 8-200 of the City Charter, the 

City of Wilmington is authorized to enter into contracts for the supply of personal property or 

the rendering of services for a period of more than one year if approved by City Council by 

ordinance; and 

WHEREAS, the City publicly advertised the specifications for Contract 21005WD 

“Boiler Inspection & Maintenance Services” (the “Contract”) in accordance with the 

requirements of Section 8-200 of the City Charter, and subsequently awarded the Contract, a 

copy of which, in substantial form, is attached hereto and incorporated by reference herein as 

Exhibit “A”, to I.D. Griffith, Inc., the lowest responsible bidder; and 

WHEREAS, the primary purpose of the Contract is to provide inspection, 

maintenance, and repair of boiler systems at numerous City sites; and  

WHEREAS, the term of the Contract is for the period from July 1, 2020 through 

June 30, 2021, at an estimated price of Three Hundred Twenty-Four Thousand, Four 

Hundred Sixty-Five Dollars ($324,465.00), with the possibility of two (2) extensions of one 

(1) year thereafter on the same terms and conditions, at the option of the City, subject to 

budget appropriations; and 

WHEREAS, it is the recommendation of the Department of Public Works that 

Council authorize the City to exercise the options to extend the Contract for two (2) 

additional periods of one (1) year.  

 

#0024 

 

Sponsor: 

 

Council 

Member 

Oliver 

 

 

 

 

 
 



 

2 

 

NOW, THEREFORE, THE COUNCIL OF THE CITY OF WILMINGTON 

HEREBY ORDAINS: 

SECTION 1.  The two (2) one-year extension options to Contract 21005WD “Boiler 

Inspection & Maintenance Services” between the City of Wilmington and I.D. Griffith, Inc., 

a copy of which Contract, in substantial form, is attached hereto as Exhibit “A”, at an 

estimated price of Three Hundred Twenty-Four Thousand, Four Hundred Sixty-Five Dollars 

($324,465.00) for each extension period, are hereby approved, and the Mayor, or his 

designee, is hereby authorized to exercise the City’s options, as well as take all additional 

undertakings related thereto, as may be necessary.  

SECTION 2.  This Ordinance shall become effective upon its passage by City 

Council and approval by the Mayor. 

First Reading…………… February 18, 2021 

Second Reading………… February 18, 2021 

Third Reading…………... 

 

 

Passed by City Council, 

 

 

                                                                        

              President of City Council 

 

 

 

 

ATTEST:                                                         

City Clerk 

 

 

 

Approved this         day of ____________, 2021. 

 

 

                                                                        

                           Mayor 
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SYNOPSIS: This Ordinance authorizes the City to exercise two (2) one-year options to 

extend Contract 21005WD “Boiler Inspection & Maintenance Services” between the City of 

Wilmington and I.D. Griffith, Inc. 

 

FISCAL IMPACT STATEMENT: The fiscal impact of this Ordinance is two (2) one-year 

contract extensions at an estimated price of Three Hundred Twenty-Four Thousand, Four 

Hundred Sixty-Five Dollars ($324,465.00) per extension. 

 
W0113320 
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AN ORDINANCE TO AUTHORIZE AND APPROVE A ONE-YEAR 

EXTENSION OF CONTRACT 21007WDPS BETWEEN THE CITY OF 

WILMINGTON AND MERIT CONSTRUCTION ENGINEERS, INC. FOR 

BUILDING, RACEWAY AND FACILITIES MANAGEMENT  ___ 

 

WHEREAS, pursuant to Section 2-308 and Section 8-200 of the City Charter, the 

City of Wilmington is authorized to enter into contracts for the supply of personal property or 

the rendering of services for a period of more than one year if approved by City Council by 

ordinance; and 

WHEREAS, the City publicly advertised a request for proposals for Contract 

21007WDPS “Building, Raceway & Facilities Management” (the “Contract”), and 

subsequently awarded the Contract, a copy of which is available for review in the 

Department of Finance, Procurement Division, to Merit Construction Engineers, Inc., the 

highest ranked proposal; and  

WHEREAS, the primary purpose of the Contract is to provide professional building, 

raceway and facilities management services for various City sites; and  

WHEREAS, the term of the Contract is for the period from July 1, 2020 through 

June 30, 2021, at an estimated price of One Million, Eight-Five Thousand Dollars 

($1,085,000.00); and 

WHEREAS, the City would like to enter into an amendment to the Contract to 

provide for a one-year extension of the Contract on the same terms and conditions (the 

“Amendment”), a copy of which, in substantial form, is attached hereto and incorporated by 

reference herein as Exhibit “A”; and 

WHEREAS, it is the recommendation of the Department of Public Works that 

Council authorize the City to extend the Contract for one (1) additional year. 
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NOW, THEREFORE, THE COUNCIL OF THE CITY OF WILMINGTON 

HEREBY ORDAINS: 

SECTION 1.  The Amendment to Contract 21007WDPS “Building, Raceway & 

Facilities Management” between the City of Wilmington and Merit Construction Engineers, 

Inc., a copy of which Amendment, in substantial form, is attached hereto as Exhibit “A”, at 

an estimated price of One Million, Eight-Five Thousand Dollars ($1,085,000.00), is hereby 

approved, and the Mayor, or his designee, is hereby authorized to execute as many copies of 

the Amendment, as well as to take all additional undertakings related thereto, as may be 

necessary.  

SECTION 2.  This Ordinance shall become effective upon its passage by City 

Council and approval by the Mayor. 

First Reading…………… February 18, 2021 

Second Reading………… February 18, 2021 

Third Reading…………... 

 

Passed by City Council, 

 

 

                                                                        

              President of City Council 

 

 

 

ATTEST:                                                         

City Clerk 

 

 

 

Approved this         day of ____________, 2021. 

 

 

                                                                         

Mayor 
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SYNOPSIS: This Ordinance authorizes the City to extend Contract 21007WDPS “Building, 

Raceway & Facilities Management” between the City of Wilmington and Merit Construction 

Engineers, Inc. for one (1) year. 

 

FISCAL IMPACT STATEMENT: The fiscal impact of this Ordinance is a one-year 

contract extension at an estimated price of One Million, Eight-Five Thousand Dollars 

($1,085,000.00). 

 

 
W0113321 



 

 

 

 

 

EXHIBIT A 



W0113323 

AMENDMENT NO. 1 TO CONTRACT 21007WDPS 

(BUILDING, RACEWAY & FACILITIES MANAGEMENT) 

BETWEEN THE CITY OF WILMINGTON AND MERIT CONSTRUCTION ENGINEERS, INC. 

 

This amendment (this “Amendment”) is entered into this _____ day of __________ 2021 by and 

between the City of Wilmington, a municipal corporation of the State of Delaware (the “City”), and Merit 

Construction Engineers, Inc. (the “Contractor”).  

 

 WHEREAS, the City and the Contractor wish to amend Contract 21007WDPS (Building, 

Raceway & Facilities Management) (the “Contract”) between the parties dated June 22, 2020 to extend 

the expiration date of the Contract for one (1) year to allow the Contractor to continue to provide 

professional building, raceway and facilities management services to the City in accordance with the 

terms of this Amendment and the Contract. 

 

NOW, THEREFORE, WITNESSETH the City and the Contractor hereby agree as follows: 

 

1. The Contractor shall continue to provide the services specified in the Contract to the City in 

accordance with all of the Contract’s terms, conditions, and specifications through the term of 

this Amendment. 

 

2. The term of this Amendment shall be from July 1, 2021 through June 30, 2022. 

 

3. It is understood and agreed that the Contractor will not charge the City any price increase with 

respect to the services provided to the City pursuant to this Amendment.   

 

4. The total amount paid by the City to the Contractor pursuant to this Amendment shall not 

exceed One Million, Eighty-Five Thousand Dollars ($1,085,000.00). 

 

5. All other terms and conditions of the Contract shall remain in full force and effect. 

 

IN WITNESS WHEREOF, the parties, through their duly authorized representatives, have 

executed this Amendment to the Contract on the date first written above. 

 

            THE CITY OF WILMINGTON 

 

 

WITNESS: _________________________  ____________________________ 

       By:  

       Title: 

  

 

MERIT CONSTRUCTION ENGINEERS, INC. 

 

  

WITNESS: _________________________  _____________________________  

       By:   

Title:  



 

 

AN ORDINANCE TO ENACT CERTAIN TRAFFIC/PARKING REGULATIONS 

 

WHEREAS, pursuant to the City Charter and Chapter 37 of the City Code, the 

Department of Public Works has proposed and the City Council deems it necessary and proper 

to enact the traffic and parking regulations set forth herein.  

NOW, THEREFORE, THE COUNCIL OF THE CITY OF WILMINGTON 

HEREBY ORDAINS: 

SECTION 1.  That “ALL WAY STOP” signs be installed at the following locations: 

a. West 10th Street & North Washington Street 

b. West 25th Street & North Market Street 

c. West 9th Street & North Bancroft Parkway 

d. South Clayton Street & Linden Street 

e. West 29th Street & North Market Street 

f. Delmarva Lane & Shipyard Drive 

SECTION 2.  That the street direction at West 24th Street between North Madison 

Street and North Monroe Street be changed from One-Way Northbound to One-Way 

Southbound. 

SECTION 3.  That the street direction at Curlett Street between North Church Street 

and North Spruce Street be changed from Two-Way to One-Way Westbound. 

SECTION 4.  That “NO PARKING LOADING ZONE 8:00 AM TO 6:00 PM, 

EXCEPT SUNDAYS” signs be installed at the following locations: 

a. on the westside of North King Street beginning 154 feet from the 

northerly building line of West 2nd Street and extending north 40 

feet. 
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b. on the eastside of North Market Street beginning 25 feet from the 

northerly building line of West 2nd Street and extending north 20 

feet. 

SECTION 5.  That “NO PARKING ANYTIME BETWEEN SIGNS” signs be 

installed on the eastside of North Walnut Street between Front Street and East 2nd Street. 

SECTION 6.  That “NO PARKING BETWEEN SIGNS - BUS STOP” signs be 

installed at the following locations: 

a. on the southside of West 4th Street beginning 20 feet from the easterly 

building line of North Poplar Street and extending east 60 feet. 

b. On the westside of North Washington Street beginning at the 

southerly building line of West 23rd Street and extending south 65 

feet. 

SECTION 7.  That “2 HOUR PARKING 8:00 AM TO 6:00 PM, EXCEPT 

SATURDAYS AND SUNDAYS” signs be installed at the following locations: 

a. North Broom Street between West 24th Street & West 25th Street 

b. Bird Street between Maryland Avenue & Nancy Court 

c. Wright Street between Stroud Street & Cedar Street 

d. North Grant Avenue between West 11th Street & Pennsylvania 

Avenue 

SECTION 8.  That “URBAN SCHOOL STAFF PARKING 8AM TO 5PM, 

EXCEPT SATURDAYS AND SUNDAY” signs be installed at the following 

locations: 
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a. Eastside of North Lombard Street between East 7th Street and East 

8th Street. 

b. Southside of East 8th Street between North Pine Street and North 

Lombard Street. 

SECTION 9.  That the portions of legislation that designate the following be hereby 

RESCINDED to allow for the REMOVAL of signs as stated herein: 

a. “NO PARKING LOADING ZONE” signs on the westside of 

North Market Street beginning 157 feet from the northerly 

building line of West 8th Street and extending north 60 feet. 

b. “NO PARKING BUS STOP” signs on the southwest corner of 

East 4th Street and North Lombard Street. 

SECTION 10.  This Ordinance shall become effective immediately upon its passage 

by City Council and approval by the Mayor. 

 

First Reading………….February 18, 2021  

Second Reading……….February 18, 2021  

Third Reading………....   

 

 

Passed by City Council, 

 

 

                                                                         

President of City Council 

 

 

 

ATTEST:                                                         

City Clerk 
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Approved this         day of                 , 2021. 

 

 

                                                                         

Mayor 

 

 

 

SYNOPSIS: This Ordinance approves various traffic and parking regulations in the City.  

 
W0113316 

 

 



 

 

AN ORDINANCE TO NAME THE SOUTH WILMINGTON WETLANDS 

PARK PROJECT THE “SOUTHBRIDGE WILMINGTON WETLANDS 

PARK”  ___________________________________________________  

 

WHEREAS, Section 2-3 of the City Code authorizes the City, by ordinance, to name 

City parks reserved for public use in order to commemorate persons, places or events of 

historic, cultural, governmental or social significance to the City, its residents, neighborhoods 

and communities and their respective history and heritage after receipt by City Council of the 

recommendation of the City Planning Commission after its review of the proposed name; and  

WHEREAS, the purpose of the South Wilmington Wetlands Park project is to reduce 

flooding in the Southbridge community, to restore and enhance existing wetlands, and to 

create a new park for the Southbridge community; and 

WHEREAS, at its February 18, 2020 regular meeting, the City Planning 

Commission, by its Resolution 2-20, recommended that the South Wilmington Wetlands 

Park project be named the “Southbridge Wilmington Wetlands Park”; and 

WHEREAS, City Council deems it necessary and appropriate to recognize the 

importance of the Southbridge community and to name the South Wilmington Wetlands Park 

project the “Southbridge Wilmington Wetlands Park.” 

NOW, THEREFORE, THE COUNCIL OF THE CITY OF WILMINGTON 

HEREBY ORDAINS: 

SECTION 1.  The South Wilmington Wetlands Park project is hereby named the 

“Southbridge Wilmington Wetlands Park”, and the Official City Map is hereby amended to 

reflect such ordained name. 

SECTION 2.  This Ordinance shall become effective upon its passage by City 

Council and approval by the Mayor. 
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First Reading…………… February 18, 2021 

Second Reading………… February 18, 2021 

Third Reading…………... 

 

 

Passed by City Council, 

 

 

                                                                        

              President of City Council 

 

 

 

 

ATTEST:                                                         

City Clerk 

 

 

 

 

Approved this         day of ____________, 2021. 

 

 

 

                                                                         

Mayor 

 

 

 

SYNOPSIS: This Ordinance officially names the South Wilmington Wetlands Park project 

as the “Southbridge Wilmington Wetlands Park.” 

 

FISCAL IMPACT STATEMENT: There is no fiscal impact on the City as a result of this 

Ordinance. 

 

 
W0113301 



 Wilmington, Delaware 

 February 18, 2021  

 

WHEREAS, the 108th Session of Wilmington City Council has taken action, through 

the adoption of City Council Rule 2, to ensure that every legislative item requested by the 

legislation’s sponsor in accordance with the notice requirement contained in Rule 2 is included 

on Council meeting agendas; and  

WHEREAS, City Council Rule 2 currently provides, in relevant part, that: (1) Council 

meeting agendas shall be determined by the Clerk of Council and (2) the Clerk of Council shall 

include on the agendas every piece of legislation requested by the legislation’s sponsor 

provided at least fourteen (14) days’ notice was given by the sponsor; and 

WHEREAS, while Council maintains the belief that a person other than the Council 

President should have the responsibility of determining Council meeting agendas in order to 

ensure that all legislation requested to be placed on Council agendas in accordance with the 

notice requirements set forth in Rule 2 is placed on such agendas, Council deems it appropriate 

to assign this duty to the Chief of Staff of City Council, rather than the Clerk of Council; and 

WHEREAS, City Council would like to clarify the calculation of the fourteen (14) 

days’ notice requirement; and 

WHEREAS, City Council deems it necessary and  appropriate to amend City Council 

Rule 2 to provide that: (1) Council meeting agendas shall be determined by the Chief of Staff 

of City Council and (2) sponsors of legislation must provide at least fourteen (14) business 

days’ notice prior to a Council meeting in order for a legislative item to be placed on the 

Council meeting agenda. 
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NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that Rule 2 of the City Council Rules is hereby amended by deleting the 

stricken language and adding the underlined language to read as follows: 

RULE 2 – ORDER OF BUSINESS 

 The order of business at official meetings of the City Council shall be as 

follows: 

 

A) Convening of the City Council. 

 

B) Prayer. 

 

C) Pledge of Allegiance to the Flag. 

 

D) Roll Call: At the scheduled time for the meeting and before the Council 

proceeds to the consideration of any business, the Clerk shall call the name of each 

Council Member in the order of the district each represents beginning with the First 

Council District and ending with the at-large Councilmembers in alphabetical order. 

 

E) Reading of the Minutes of the Previous Meeting: The minutes of the 

previous meeting shall be read and include a statement as to members that were present, 

absent with leave and absent without leave by the Clerk and adopted and approved or 

corrected on motion by the President Pro Tempore or in the President Pro Tempore’s 

absence, the Chairman of the Finance Committee. In the absence of such motion, the 

minutes shall be deemed approved. 

 

F) Committee Reports: Reports from standing committees shall be signed by 

a majority of committee members, read by the Clerk, and filed, on motion and voice 

vote. The reading of the minutes shall include a statement as to committee members 

that were present, absent with leave and absent without leave. Non committee members 

present need not be mentioned. 

 

G) City’s Treasurer’s Report. 

 

H) Non-legislative business: Unless a separate vote is requested by the sponsor 

of any resolution, all items of non-legislative effect shall be adopted by a single motion 

to receive and adopt by voice vote the agenda measures listed under Non-Legislative 

Business. While the motion is pending, a Council Member may speak to any measure 

under the agenda heading “Non-Legislative Business” for which separate consideration 

has not been requested by the sponsor. Unless otherwise authorized by the President, 

there shall be a limit of five (5) non-legislative resolutions that may be presented at 

each Council Meeting, which shall be done on a first come, first served basis by request 

to the Clerk of Council. 
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I) Public Comment: Public comment shall be available only to City of 

Wilmington residents or taxpayers. The President may place additional reasonable 

limitations on public comment to permit Council to conduct its meetings and to 

maintain order, including limiting repetitious comments. Each member of the public is 

limited to a total of three (3) minutes of public comment per meeting.   

 

J) Legislative Business: This portion of the meeting shall begin no later than 

7:30 p.m., unless leave is granted by a two-thirds vote of the members present to grant 

additional time for public comment. The Legislative Business portion of the meeting 

shall be for the consideration of resolutions with legislative effect and ordinances only. 

Each member is entitled to speak twice to any matter subject to debate for periods not 

to exceed ten (10) minutes total, including any time yielded to other members. No 

member shall exceed these limits except by leave granted by a two-thirds vote of the 

members present, without debate. No member shall speak twice to a matter until every 

other member choosing to speak has been recognized. The member on whose motion 

the matter was brought before Council is first entitled to the floor, and also to close the 

debate, but not until every other member has had an opportunity to speak for a second 

time.  

 

K) Presentation of Petitions and Communications: Any petition or 

communication, written or oral, from Council Members, the Mayor, city departments, 

or from the public, or any communication or comment relating to city business, other 

than a matter on the agenda for action, is presented at this time. Each member shall be 

limited to five (5) minutes for presentation of petitions and communications, to include 

any time yielded to other members. Any debatable motion made shall not be subject to 

this limit, but instead to the debate limits in Paragraph J), Legislative Business.  

 

L) Public Hearings (if needed). 

 

M) Adjournment. 

 

 The above order of business may be changed at any time by the Council 

 President, or on motion duly seconded and passed by a majority of City Council. 

 

 Pursuant to FOIA, an agenda as determined by the Clerk of Council Chief of 

Staff of City Council shall be prepared for each meeting in a sufficient number of copies 

for distribution to members of the public. The Clerk of Council Chief of Staff shall 

include on the agenda every piece of legislation requested by the legislation’s sponsor 

provided at least fourteen (14) business days’ notice prior to the Council meeting is 

given by the sponsor and may include emergency and other legislation upon less notice. 

Once an ordinance is voted out of Committee, it must be placed on the next Council 

agenda as permitted by FOIA unless the sponsor requests it to be held to a later meeting 

in which case the sponsor must provide fourteen (14) business days’ notice prior to the 

Council meeting for it to be added to a subsequent agenda. Council Members and the 

administration shall be provided an agenda in electronic format. The agenda shall list 

all legislative and non-legislative matters proposed by their sponsors for consideration 
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at the meeting, and once copies of the agenda have been reproduced, a sponsoring 

member of Council may not remove a matter from the agenda, although the sponsor 

may hold it for consideration at a subsequent meeting, subject to the provisions of Rules 

8 and 9. 

 

Passed by City Council, 

 

 

 

ATTEST:                                                      

City Clerk 

 

 

SYNOPSIS: This Resolution amends City Council Rule 2 to grant the authority, previously 

held by the City Clerk, to the Chief of Staff of City Council to determine the agendas for City 

Council meetings.  It also amends Rule 2 to provide that the notice requirement for legislation 

to be included on a Council meeting agenda is fourteen (14) business days prior to the Council 

meeting.  It is the express intent of Council, as set forth in Rule 2, that the Chief of Staff shall 

include on the Council meeting agenda every piece of legislation requested by the legislation’s 

sponsor at least fourteen (14) business’ days prior to the Council meeting.   
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Wilmington, Delaware 

February 18, 2021 

 

WHEREAS, in accordance with Section 2-104 of the City Charter, City Council 

shall provide for such committees as it deems necessary; and 

WHEREAS, on January 5, 2021, City Council adopted Resolution No. 21-006 

establishing the standing committees of Council for the 108th Council Session and making 

the personnel assignments for such standing committees; and 

WHEREAS, City Council deems it desirable to revise the aforementioned personnel 

assignments to add one Council Member to the Education, Youth & Family Services 

Committee and one Council Member to the Health, Aging & Disabilities Committee. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that Council Member Oliver is hereby added to both the Education, 

Youth & Family Services Committee and the Health, Aging & Disabilities Committee for the 

108th Council Session. 

.       Passed by City Council, 

 

 

ATTEST:                                                         

       City Clerk 

 

 

SYNOPSIS: This Resolution adds Council Member Oliver to both the Education, Youth & 

Family Services Committee and the Health, Aging & Disabilities Committee for the 108th 

Council Session. 
 

W0113181 

#0029 

 

Sponsor: 

 

Council 

President 

Congo 

 



#0012 

Sponsor: 

Council 
Member 
McCoy 

Co-Sponsors:

Council

Members

Oliver

Darby

ORD 2 i-0 0 2 

AN ORDINANCE TO AUTHORIZE AND APPROVE CONTRACT 21023PR 
BETWEEN THE CITY OF WILMINGTON AND FOOD MANAGEMENT 
SERVICES, INC. TIA LINTONS FOOD SERVICE MANAGEMENT FOR 
THE CHILD AND ADULT CARE FOOD PROGRAM 

WHEREAS, pursuant to Section 2-308 and Section 8-200 of the City Charter, the 

City of Wilmington is authorized to enter into contracts for the supply of personal property or 

the rendering of services for a period of more than one year if approved by City Council by 

ordinance; and 

WHEREAS, the City publicly advertised the specifications for Contract 21023PR 

"Child and Adult Care Food Program" (the "Contract'') in accordance with the requirements 

of Section 8-200 of the City Charter, and subsequently awarded the Contract, a copy of 

which, in substantial form, is attached hereto and incorporated by reference herein as Exhibit 

"A", to Food Management Services, Inc. t/a Lintons Food Service Management (the 

"Contractor"), the lowest responsible bidder; and 

WHEREAS, the term of the Contract is for the period from March 1, 2021 through 

December 31, 2021, at an estimated price of Seven Hundred Fifty-Six Thousand, Three 

Hundred Sixty Dollars ($756,360.00) based upon the estimated number of meals requested 

and the price of $2.40 per individual supper/dinner and $0.90 per individual snack, with the 

possibility of two (2) extensions of one (1) year thereafter with a potential two percent (2%) 

price increase with each extension, at the option of the City, subject to budget appropriations; 

and 

WHEREAS, the primary purpose of the Contract is to provide food for the Child and 

Adult Care Food Program, which serves at-risk children and adults; and 

WHEREAS, it is the recommendation of the Department of Parks and Recreation 

that the City enter into the Contract with the Contractor for the period from March 1, 2021 
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ATTEST:                                                         

City Clerk 

 

 

 

Approved this         day of ____________, 2021. 

 

 

                                                                         

Mayor 

 

 

 

SYNOPSIS: This Ordinance authorizes the execution of Contract 21023PR “Child and 

Adult Care Food Program” between the City of Wilmington and Food Management Services, 

Inc. t/a Lintons Food Service Management for the period from March 1, 2021 through 

December 31, 2021, at an estimated price of  Seven Hundred Fifty-Six Thousand, Three 

Hundred Sixty Dollars ($756,360.00) based upon the estimated number of meals requested 

and the price of $2.40 per individual supper/dinner and $0.90 per individual snack, with the 

possibility of two (2) extensions of one (1) year thereafter with a potential two percent (2%) 

price increase with each extension, at the option of the City. 

 

FISCAL IMPACT STATEMENT:  The fiscal impact of this Ordinance is a contract for the 

period from March 1, 2021 through December 31, 2021, at an estimated price of  Seven 

Hundred Fifty-Six Thousand, Three Hundred Sixty Dollars ($756,360.00), with the 

possibility of two (2) additional extensions of one (1) year thereafter with a potential two 

percent (2%) price increase with each extension, at the option of the City.  
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Wilmington, Delaware 

February 18, 2021 

 

WHEREAS, City Council has enacted provisions set forth in Chapter 2 of the City 

Code constituting the City’s Code of Conduct, with the provisions thereof paralleling the 

provisions of the State Code of Conduct that are set forth in 29 Del. C. Ch. 58; and 

WHEREAS, Section 2-343(a) of the City’s Code of Conduct sets forth provisions 

regarding the establishment of the Wilmington Ethics Commission (the “Commission”), to 

“consist of seven (7) members appointed by the Mayor with the concurrence by resolution of 

a majority of all members of council”; and 

WHEREAS, Section 2-343(b) of the City’s Code of Conduct provides that each 

member of the Commission is appointed for a term of four years and no member may serve 

for more than two full four-year terms; and  

WHEREAS, two members of the Commission, Frank Hawkins and Denison Hatch, 

have each served two full four-year terms; and  

WHEREAS, the Mayor has appointed two new members to the Commission, 

Theophilus R. Nix, Jr. and William S. Montgomery, to fill the vacancies left by the expiration 

of the terms of Frank Hawkins and Denison Hatch; and 

WHEREAS, City Council deems it necessary and appropriate to express its 

concurrence with the aforementioned appointment of two new members of the Commission to 

fill vacancies caused by term expirations; and 

#0030 

 

Sponsor: 

 

Council 

Member  

Johnson 
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WHEREAS, the requirements that not more than four members of the Commission be 

registered with the same political party and that no member hold any elected, appointed, or 

political party or campaign office are satisfied with the proposed appointments. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that the Council hereby expresses its concurrence with the appointment 

by Mayor Michael S. Purzycki of Theophilus R. Nix, Jr. and William S. Montgomery to the 

Commission to each serve a four-year term beginning on the date of passage of this Resolution. 

 

Passed by City Council, 

 

 

 

ATTEST:                                                      

City Clerk 

 

 

SYNOPSIS: By this Resolution, City Council expresses its concurrence with Mayor Michael 

S. Purzycki’s appointment of Theophilus R. Nix, Jr. and William S. Montgomery to the 

Wilmington Ethics Commission, effective as of the date of passage of this Resolution.  
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#0014

Sponsor:

Council
Member
Johnson

0Il[21"*004

AN ORDINANCE TO AUTHORIZE AND APPR.OVE AN AGREEMENT
BETWEEN THE CITY OF WILMINGTON AND THE LERRO
CORPORATION FOR ON-SITE ENGINEERING SERVICES FOR. THE WITN
TV STATIO

WHEREAS, pursuant to Section 2-308 and Section 8-200 of the City Char-ter, the City

of Wilmington is authorized to enter into contracts for the supply of personal property or the

rendering of services for a period of more than one year if approved by City Council by

ordinance; and

WHEREAS, the City desires to enter into an agreement (the "Agreement") with The

Leruo Corporation ("Lerro") for on-site engineering services for the WITN TV station, a copy

ofwhich, in substantial form, is attached hereto and incorporated by reference herein as Exhibit

'oAt'; and

WHEREAS, the term of the Agreement is for the period from March 1,2021through

December 31, 2024, at an estimated price of One Thousand Two Hundred Fifty Dollars

($1,250.00) per month; and

WHEREAS, it is the recommendation of City Council that the City enter into the

Agreement with Lerro for the period from March l,202l through December 31,2024.

NOW THEREFORE' THE COUNCIL OF THE CITY OF WILMINGTON

HEREBY ORDAINS:

SECTION 1. The Agreement between the City of Wilmington and The Lerro

Corporation, a copy of which Agreement, in substantial form, is attached hereto as Exhibit

"A," for the period from March 1,2021through December 3I,2024, at an estimated price of

One Thousand Two Hundred Fifty Dollars ($1,250.00) per month, is hereby approved, and the

President of City Council, or his designee, is hereby authorized to execute as many copies of

the Agreement, as well as take all additional undertakings related thereto, as may be necessary.



SECTION 2. This Ordinance shall become effective upon its passage by City Council

and approval by the Mayor.

First Reading...
Second Reading
Third Reading..

February 4,2021
February 4,2021

Passed by City Council,

President of City Council

ATTEST:
City Clerk

Approved this _ day of 202r

Mayor

SYNOPSIS: This Ordinance authorizes the execution of an agreement with The Lerro
Corporation for on-site engineering services for the WITN TV Station for the period from
March l, 2021 through December 3I, 2024, at an estimated price of One Thousand Two
Hundred Fifty Dollars ($1,250.00) per month.

FISCAL IMPACT STATEMENT: The fiscal impact of this Ordinance is a contract for the
period from March 1,202I through December 31,2024, at an estimated price of One Thousand
Two Hundred Fifty Dollars ($1,250.00) per month and a total estimated price of Fifty-Seven
Thousand Five Hundred Dollars ($57,500.00).

wOl13194
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EXHIBIT A



AGREEMENT BETWEEN THE CITY OF'WILMINGTON
AND THE LERRO CORPORATION

THIS A.GREEMENT (this "Agreement"), dated the _ day of 2027, is
made by and between the CITY OF WILMINGTON (the "City"), by and through Wilmington
City Council, and THE LERRO CORPORATION ("Lerro").

WHEREAS, the City desires to obtain on-site engineering services at the WITN TV
station on a monthly basis; and

WHEREAS, the City has engaged Lero to perform the aforementioned services.

NOW THEREFORE, WITNESSETH that the City and Lerro, in connection with their
mutual promises made below, agree as follows:

A. Scope of $ervices. Lerro shall provide on-site engineering services to the City at
the City's WITN TV station on a monthly basis as directed by the City. These
services shall include, but not be limited to, the services specified herein.

(1) Lero shall provide at least one (1) monthly on-site visit to the City to perform
engineering services, including, but not limited to, maintenance checks of all
video equipment. The City is entitled to a maximum of two (2) on-site visits
per month.

(2) WITN will keep a list of work that needs to be performed by Lerro. On the
scheduled service day(s), Lerro shall complete as much ofthat work as possible.
Lerro shall perform the jobs that WITN prioritizes as the most important first.
Lerro shall use the remainder of the service day(s) for routine preventive
maintenance. Routine preventive maintenanoe includes eleaning all video
recorders, equipment setup, and adjustment or reconfiguration of equipment.

(3) If there is unfinished work that cannot wait until the next month's service time,
Leno shall perform the work during the current month and either bill the City
for the additional time at a rate agreed upon by the City and Lerro or use the
scheduled service time for the next month to complete the unfinished work in
the current month. If such a situation arises, Lerro shall contact the City and
allow the City to choose the option it prefers.

(4) On-site repair, if possible, of any malfunction that occurs during normal use of
the equipment shall be covered by this Agreement.

Term. The term of this Agreement shall be from March 1,2027 to December 31,
2024.

Compensation. For services rendered by Lero to the City under this Agreement,
the City shall pay to Lerro One Thousand Two Hundred Fifty Dollars ($1,250.00)

B.

C.



per month, for a total amount of Fifteen Thousand Dollars ($15,000.00) per year.
The monthly service charge does not include the cost of replacement parts or repairs
to equipment that must be sent to Lerro's service facility for repairs. Lerro shall
submit monthly bills and reports of its services to the City starting one month from
the commencement date of this Agreement. The City shall make payments for
Lerro's seruices within thifty (30) days of receipt of undisputed invoices for the
services. In the event that any funds paid by the Cify under this Agreement are
used for purposes other than those specifically stated herein or otherwise approved
by the City in writing, Lerro may be required to reimburse the City up to the total
amount of such funds.

D. General Terms and Conditions. The C ity of Wilmington General Terms and
Conditions, attached as Exhibit A to this Agreement, are incorporated herein and
shall become an integral part of this Agreement.

Ti{ne. Time is of the essence in this Agreement.

Lack of Waiver. Failure by the City to enforce any term of this Agreement shall
not constitute a waiver of such term in the future or prevent the City from enforcing
such term or otherwise strictly exercising all of its rights under this Agreement at
any time.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed
as of the day and year first written above.

CITY OF WILMINGTON

Witness Ernest "Trippi" Congo
City Council President
800 North French Street, 9th Floor
Wilmington, DE 19801

THE LERRO CORPORATION

Witness Matthew Murphy
Secretary Treasurer
Valley Forge Corporate Center
905 Madison Avenue
Nonistown, PA 19403

E.

F.
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EXHIBIT A

CITY OF WILMINGTON GENERAL TERMS AND CONDITIONS

(the Agreement as supplemented by these General Terms and Conditions shall hereinafter
be referred to collectively as the "Agreement")

1. Insurance Coverage. The Lerro Corporation (the "Contractor") shall provide
insurance coverage for itself and all of its employees, if any, used in connection with the
Agreement as follows: workers' compensation as required by law; comprehensive general liability
coverage for personal injury, including death, and property damage in the minimum amount of
One Million Dollars ($1,000,000.00); and professional liability coverage in the minimum amount
of One Million Dollars ($1,000,000.00). Such policies shall be issued by a financially sound
carrier andlor carriers and shall be subject to the reasonable approval of the City of Wilmington
("City"). Contractor shall provide the City with a certificate of insurance evidencing the above-
stated coverage and naming the City as an additional insured.

2. IJse of Subcontractors. Contractor may use qualified consultants, subconsultants,
or subcontractors to perform the services required under this Agreement upon the approval of the
City.

3. Discrimination and flarassment. In the performance of this Agreement, the
parties agree that they shall not discriminate or harass, or permit discrimination or harassment,
against any person because of age, sex, marital status, race, religion, color, national origin or sexual
orientation.

4. Indemnification. Contractor shall defend, indemnify, and hold harmless the City,
its employees, agents, and officers, from and against any and all claims, damages, actions,
liabilities and expenses, including reasonable attorneys' fees, resulting from the negligent acts or
omissions of Contractor, its employees, agents, subcontractors, consultants, or subconsultants in
performing the services required under this Agreement.

5. Records. Contractor shall maintain accounts and records, including personnel,
property, and financial records, adequate to identify and account for all costs pertaining to this
Agreement and such other records as may be deemed necessary by the City to assure proper
accounting for all project funds. Such records shall be made available for audit purposes to the
City or its authorized representatives upon request.

6. Reports and Information. Contractor, at such time and in such form as the City
may require, shall furnish the City such reports as the City may request pertaining to the work or
services undertaken pursuant to this Agreement.

7. Business License. Contractor shall obtain and/or maintain an appropriate business
license from the City of Wilmington Department of Finance.



8. Taxes. Contractor shall withhold, if applicable, City of Wilmington wage taxes
from the compensation of its officers, agents and employees as required by the City of Wilmington
wage tax law.

9. Findines Confidential. All of the drawings, plans, designs, repofts, analyses,
specifications, information, examinations, proposals, illustrations, copies, maps, graphics, slides,
and documents prepared, assembled, drafted or generated by Contractor undeithiJ Agreement are
confidential, and Contractor agrees that such documents shall not be made availabG to anyone,
without the prior written approval of the City.

10. Ownership of Information. All of the drawings, plans, designs, reports, analyses,
specifications, information, examinations, proposals, brochures, illustrations, copies, maps,
graphics, slides, and documents prepared, assembled, drafted, or generated by Contractor in
connection with this Agreement shall become the exclusive property of the City for use by the City
as the City deems appropriate. Contractor may keep copies of such documents for its records. Any
reuse of the documents without the Contractor's written consent shall be at user's risk and
responsibility.

11. Notices. Any notice which is required or may be given in connection with this
Agreement shall be addressed to the parties as follows:

The City:

Yesenia Taveras
Wilmington City Council
800 North French Street, 9th Floor
Wilmington, DE 19801

The

Matthew Murphy
Valley Forge Corporate Center
905 Madison Avenue
Norristown, PA 19403

12" Independent Contractor. Contractor (and its employees and agents) is an
independent contractor and not an employee or agent of the City.

13. Oral Modifications. This Agreement may not be changed orally, but only by an
agreement in writing and signed by both parties.

14. Conflict Between Provisions. To the extent that there is any conflict between
these General Terms and Conditions and other portions of the Agreement, the terms set forth in
these General Terms and Conditions shall govern.
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15. Successors and Assisns. This Agreement, and all the terms and provisions hereof
shall be binding upon and shall inure to the benefit of the City and Contractor, and their respective
legal representatives, successors, and assigns.

16. Termination. The City may terminate this Agreement at its convenience upon two
weeks' notice. In the event of termination, the City shall pay to Contractor any fees then due for
services performed by Contractor through the effective date of termination, if such services have
been performed as specified in the Agreement. Contractor, upon receipt of such payment, shall
deliver to City any deliverables, reports, or other documents to the extent then oompleted.

17, Severabilitv. The Agreement is intended to be performed in accordance with and
only to the extent permitted by all applicable laws, ordinances, rules and regulations. If any
provision of this Agreement or the application thereof to any person or circumstance shall for any
reason and to any extent be invalid or unenforceable, the remainder of this Agreement and the
application of such provision to other persons or circumstances shall not be affected thereby, but
rather shall be enforced to the greatest extent permitted by law.

18. Pavment. Payment shall be made by the City to the Contractor as provided in this
Agreement after the satisfactory completion of the work specified in this Agreement and upon
proper, undisputed invoice to the City.

L9. Applicable Law and Disnute R.esolution. The laws ofthe State of Delaware shall
govern this Agreement. All disputes in connection with this Agreement shall be resolved by the
courts of New Castle County, Delaware. Contractor agrees to submit exclusively to the
jurisdiction and venue ofsaid courts.

20. Sisned Counterparts This Agreement may be executed in one or more
counterparts, each of which shall be deemed an original, but all of which, taken together, shall
constitute one and the same instrument.

wol 13l5l
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AN ORDINANCE CONSTITUTING AMENDMENT NO. 2 TO THE FISCAL
YEA,R 2021 OPERATING BUDGET (BEING AN ORDINANCE TO AMEND
SUBSTITI]TF], NO. 1 TO ORDINANCE NO.20-016)

#001s

Sponsor:

Council
Member
Johnson

WHEREAS, City Council has enacted Substitute No. 1 to Ordinance No. 20-016, the

Annual Operating Budget for Fiscal Year 2021; and

WHEREAS, Council deems it necessary and appropriate to amend the Annual

Operating Budget for Fiscal Y ear 2021to increase the Public Works Department Water/Sewer

Fund Materials, Supplies, and Equipment account group budget appropriation by $2,500,000

to cover increased Class B biosolids disposal costs resulting from damage to the sludge dryer

at the City's Renewable Energy Biosolids Facility; and

WHEREAS, in consideration of the foregoing, Council deems it necessary and

appropriate to amend the Annual Operating Budget for Fiscal Year 2021as set forth herein.

NOw, THEREFORE, THE coUNcIL oF THE CITY oF WILMINGTON

HEREBY ORDAINS:

SECTION 1. The following financial program is hereby adopted for Fiscal Year20Zl,

and appropriations are hereby made from the various operating and special funds to the

Council, the Mayor, and all offices, departments, boards, and commissions, as indicated in the

following sections.

SECTION 2. Appropriations in the sum of $179,197,896 are hereby made from a

general fund, as follows:
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 The Director of the Office of Management and Budget is authorized to transfer to each 

office, department, board, or commission such portions of the Contingent Reserves that will 

be sufficient to pay for unanticipated budgetary expenses. 

 The Director of the Office of Management and Budget is authorized to transfer to each 

office, department, board, or commission such portions of the foregoing sum that, taken with 

amounts otherwise available to each such office, department, board, or commission, will be 

sufficient to pay for the contractual cost, overtime cost, materials, supplies, and equipment cost 

of emergency snow removal and weather emergencies. 

TO THE MAYOR:

City Special Total

Personal Services $3,684,146 $77,031 $3,761,177

Materials, Supplies, and Equipment 1,553,725 0 1,553,725

Special Purpose 0 0 0

Debt Service 2,994,340 0 2,994,340

Total $8,232,211 $77,031 $8,309,242

TO THE DIRECTOR OF THE OFFICE OF MANAGEMENT AND BUDGET - 

CONTINGENCIES:

City Special Total

Contingent Reserves $500,000 $0 $500,000

Total $500,000 $0 $500,000

TO THE DIRECTOR OF THE OFFICE OF MANAGEMENT AND BUDGET - 

SNOW AND WEATHER EMERGENCIES:

City Special Total

Snow and Weather Emergencies $172,000 $0 $172,000

Total $172,000 $0 $172,000
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TO THE PLANNING DEPARTMENT:

City Special Total

Personal Services $1,106,047 $38,649 $1,144,696

Materials, Supplies, and Equipment 217,724 0 217,724

Special Purpose 0 0 0

Debt Service 121,082 0 121,082

Total $1,444,853 $38,649 $1,483,502

TO THE CITY COUNCIL:

City Special Total

Personal Services $1,361,187 $773,846 $2,135,033

Materials, Supplies, and Equipment 409,776 177,352 587,128

Special Purpose 8,000 0 8,000

Debt Service 1,220 35,831 37,051

Total $1,780,183 $987,029 $2,767,212

TO THE AUDITING DEPARTMENT:

City Special Total

Personal Services $628,718 $0 $628,718

Materials, Supplies, and Equipment 230,543 0 230,543

Total $859,261 $0 $859,261

TO THE LAW DEPARTMENT:

City Special Total

Personal Services $2,085,756 $0 $2,085,756

Materials, Supplies, and Equipment 457,499 0 $457,499

Total $2,543,255 $0 $2,543,255
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TO THE FINANCE DEPARTMENT:

City Special Total

Personal Services $5,337,111 $0 $5,337,111

Materials, Supplies, and Equipment 4,233,773 0 4,233,773

Program and Activities 0 0 0

Debt Service 64,419 0 64,419

Total $9,635,303 $0 $9,635,303

TO THE DEPARTMENT OF COMMERCE

City Special Total

Debt Service $73,269 $0 $73,269

Total $73,269 $0 $73,269

TO THE HUMAN RESOURCES DEPARTMENT

City Special Total

Personal Services $1,816,275 $0 $1,816,275

Materials, Supplies, and Equipment 332,803 0 332,803

Debt Service 25,791 0 25,791

Total $2,174,869 $0 $2,174,869

TO THE DEPARTMENT OF LICENSES AND INSPECTIONS (L&I):

City Special Total

Personal Services $4,206,365 $0 $4,206,365

Materials, Supplies, and Equipment 997,938 0 997,938

Debt Service 8,558 0 8,558

Programs and Activities 0 0 0

Total $5,212,861 $0 $5,212,861

City Special Total

Special Purpose $256,385 $0 $256,385

Total $256,385 $0 $256,385

DEPARTMENT OF L&I TOTAL $5,469,246 $0 $5,469,246

TO THE DEPARTMENT OF L&I FOR ANIMAL CONTROL:
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TO THE DEPARTMENT OF PARKS AND RECREATION:

City Special Total

Personal Services $4,436,877 $609,368 $5,046,245

Materials, Supplies, and Equipment 2,293,273 814,564 3,107,837

Debt Service 1,530,537 0 1,530,537

Programs and Activities 0 0 0

Total $8,260,687 $1,423,932 $9,684,619

TO THE FIRE DEPARTMENT:

City Special Total

Personal Services $21,567,709 $0 $21,567,709

Materials, Supplies, and Equipment 2,426,211 201,369 2,627,580

Debt Service 1,411,678 0 1,411,678

Programs and Activities 0 0 0

Total $25,405,598 $201,369 $25,606,967

TO THE POLICE DEPARTMENT:

City Special Total

Personal Services $51,582,884 $1,385,794 $52,968,678

Materials, Supplies, and Equipment 7,845,553 542,388 8,387,941

Debt Service 251,069 0 251,069

Programs and Activities 0 0 0

Total $59,679,506 $1,928,182 $61,607,688

TO THE DEPARTMENT OF PUBLIC WORKS:

City Special Total

Personal Services $9,819,002 $0 $9,819,002

Materials, Supplies, and Equipment 11,337,103 1,233,853 12,570,956

Debt Service 4,633,650 0 4,633,650

Programs and Activities 0 0 0

Total $25,789,755 $1,233,853 $27,023,608
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TO THE DEPARTMENT OF INFORMATION TECHNOLOGIES  

 City Special Total 

Personal Services $2,166,427 $0 $2,166,427 

Materials, Supplies, and Equipment 5,949,389 0 5,949,389 

Debt Service 385,827 0 385,827 

Programs and Activities 0 0 0 

Total $8,501,643 $0 $8,501,643 
 

SECTION 3.  The Director of Finance is authorized upon transfer of any function from 

one office, department, board, or commission to another office, department, board, or 

commission to transfer to the successor office, department, board, or commission those 

portions that pertain to the function transferred.  

SECTION 4.  Whenever, pursuant to the provisions of Section 8-401 of the Charter, 

employees of any office, department, board, or commission are used by another office, 

department, board, or commission, the compensation of such employees for the period of such 

use may, at the discretion of the Director of Finance, be charged against the applicable 

TO THE DEPARTMENT OF PUBLIC WORKS-

THE BOARD OF EXAMINING ENGINEERS:

City Special Total

Personal Services $0 $0 $0

Materials, Supplies, and Equipment 0 0 0

Total $0 $0 $0

TO THE DEPARTMENT OF REAL ESTATE AND HOUSING:

City Special Total

Personal Services $285,142 $827,326 $1,112,468

Materials, Supplies, and Equipment 2,040,996 143,498 2,184,494

Debt Service 622,815 0 622,815

Programs and Activities 0 2,761,746 2,761,746

Pass-Through 0 0 0

Total $2,948,953 $3,732,570 $6,681,523
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appropriations to the using office, department, board, or commission. 

 SECTION 5.  Appropriations in the sum of $80,307,833 are made from the 

Water/Sewer Fund as follows:  

 

 

 

 SECTION 6.  Appropriations in the sum of $38,090,959 are made from the 

Intragovernmental Service Fund as follows: 

 

TO THE DEPARTMENT OF FINANCE - WATER/SEWER BILLING:

City Special Total

Personal Services $2,496,564 $0 $2,496,564

Materials, Supplies, and Equipment 4,338,987 0 4,338,987

Debt Service 79,829 0 79,829

Total $6,915,380 $0 $6,915,380

TO THE AUDITING DEPARTMENT:

City Special Total

Materials, Supplies, and Equipment $97,080 $0 $97,080

Total $97,080 $0 $97,080

TO THE DEPARTMENT OF PUBLIC WORKS:

City Special Total

Personal Services $9,258,087 $0 $9,258,087

Materials, Supplies, and Equipment 57,515,564 0 57,515,564

Debt Service 6,521,722 0 6,521,722

Total $73,295,373 $0 $73,295,373

TO THE DEPARTMENT OF PUBLIC WORKS:

City Special Total

Personal Services $0 $0 $0

Materials, Supplies, and Equipment 7,752,524 0 7,752,524

Debt Service 267,062 0 267,062

Total $8,019,586 $0 $8,019,586



8 

 

     

The personal services, materials, supplies, and equipment provided for herein shall be 

allocated among and paid for by the departments receiving intragovernmental services.  The 

Director of Finance is hereby authorized to transfer funds from the accounts of departments 

using such intragovernmental services and to adjust upwards the appropriations contained 

herein for intragovernmental services so long as appropriated funds are available to pay for 

such services.  The appropriations made herein shall be wholly payable from the appropriations 

for materials, supplies, and equipment made to departments receiving intragovernmental 

services and the limitations of Wilmington Charter Section 2-300(6) shall not apply. 

Appropriations to the Human Resources Department include ongoing funding of the 

Risk Management Program, pursuant to the provisions of Wilmington City Code, Chapter 2, 

Article VI, Division 8. 

SECTION 7.  Appropriations in the sum of $15,241,847 not subject to the limitations 

of Wilmington Charter Section 2-300(6), are included in the appropriations of Sections 2, 5, 

and 6, under the heading “Special”.  These appropriations of special funds are made contingent 

upon the receipt of funds and shall be utilized in the manner prescribed by the statutes, 

ordinances, regulations, resolutions, and/or grants from which they derive.  In the event new 

funds are received or funds are received in greater or lesser amounts than appropriated above, 

spending shall be adjusted upward or downward in accordance with the funds available.  In no 

TO THE HUMAN RESOURCES DEPARTMENT:

City Special Total

Personal Services $1,140,169 $0 $1,140,169

Materials, Supplies, and Equipment 5,358,218 0 5,358,218

Special Purpose 23,572,986 0 23,572,986

Total $30,071,373 $0 $30,071,373
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event shall spending of the special funds herein provided for exceed the amounts actually 

received or otherwise made available. 

SECTION 8.  Except as otherwise provided by this Ordinance, special funds, 

heretofore established pursuant to any ordinances, statutes, resolutions, and/or grants shall 

continue to be utilized in Fiscal Year 2021 for the purpose and in the manner prescribed by 

such ordinances, statutes, resolutions, and/or grants to the extent that they are consistent with 

the provisions of the Wilmington Home Rule Charter. 

When, under the Charter, an appropriation is a prerequisite to the payment of money 

from such special funds, this section shall be construed as an appropriation of the full proceeds 

of such funds for the purposes heretofore authorized by such ordinances, statutes, resolutions 

and/or grants. 

SECTION 9.  The amounts herein appropriated for materials, supplies, and equipment 

shall be deemed to be available for encumbrance upon the effective date of this Ordinance, to 

the extent necessary to facilitate the operations of the various offices, departments, boards, and 

commissions for Fiscal Year 2021, provided that no services shall be rendered prior to July 1, 

2020, and no materials, supplies, and equipment acquired shall be used in Fiscal Year 2020, 

except to the extent required to prepare for Fiscal Year 2021 operations. 

SECTION 10.  A.  Position Allocation.  Attachment “A” hereto sets forth the positions 

authorized to be filled between July 1, 2020 and June 30, 2021.  Pursuant to Section 40-36 of 

the City Code, any previously existing classifications and allocation of classifications are 

hereby abolished.  Hereinafter, no additional positions shall be created or allocated without 

review and approval by the Administrative Board and designation by ordinance of the City 

Council, except that nothing in this Ordinance shall preclude the hiring and payment of 
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employees filling positions where monies other than those appropriated by this Ordinance are 

available.  Notwithstanding the foregoing, the Director of Human Resources shall have the 

authority to amend the Fire Department positions on Attachment “A” for Fiscal Year 2021, 

subject to the review and approval of the Administrative Board, without any further action of 

City Council. 

B.   Executive and Managerial Salary Program and Salary Review Matrix.   Attachment 

“B” hereto sets forth for Fiscal Year 2021 the positions that are in the executive and 

management salary program, the salary review matrix, and the declared maximum salary rates 

for Department Heads, pursuant to the provisions of Wilmington City Code, Chapter 40, 

Article II, Division 3, as amended by Substitute No. 1 to Ordinance No. 04-010. 

 C.  Non-Union Employee Salaries.  Attachment “C” hereto sets forth the Non-Union 

Salaries and the Grades and Steps for the same for Fiscal Year 2021. 

SECTION 11.  All unencumbered balances on hand as of July 1, 2021, held by any 

office, department, board, or commission named in Sections 2, 5, and 6 of this Ordinance shall 

revert to the City of Wilmington Current Account. 

 SECTION 12.  In order to balance the Fiscal Year 2021 General Fund Operating 

Budget, the use of up to $5.8 million from the Tax Stabilization Reserve portion of General 

Fund Balance is hereby authorized for Fiscal Year 2021.   

SECTION 13.  In order to balance the Fiscal Year 2021 Water/Sewer Fund Operating 

Budget, the use of up to $2.5 million from the Water/Sewer Fund Rate Stabilization Reserve 

is hereby authorized for Fiscal Year 2021.   

SECTION 14.  A fund balance transfer of $1.25 million from the Tax Stabilization 

Reserve portion of General Fund Balance to the Economic Strategic Fund is hereby authorized 



11 

 

for Fiscal Year 2021. 

SECTION 15.  Effective Date. This Ordinance shall be deemed effective as of its date 

of passage by City Council and approval by the Mayor. 

First Reading . . . . . . . . . . . February 4, 2021 

Second Reading . . . . . . . . . February 4, 2021 

Third Reading . . . . . . . . . . .   

 

Passed by City Council,            

 

 

 ___________________________________ 

            President of City Council                                                             
 

 
 

ATTEST:_____________________________  

City Clerk 

 

 

 

Approved this          day of ___________, 2021.                                                        

 

      

___________________________________ 

             Mayor 

 

SYNOPSIS & FISCAL IMPACT:  This Ordinance is the second amendment to the Fiscal 

Year 2021 Operating Budget Ordinance. It increases the Public Works Department 

Water/Sewer Fund Materials, Supplies, and Equipment Fiscal Year 2021 account group 

budget appropriation by $2,500,000 to pay for increased Class B biosolids disposal costs 

resulting from damage to the sludge dryer at the City’s Renewable Energy Biosolids Facility.  

The fiscal impact to the Water/Sewer Fund is an increase of $2,500,000 in expenditures, which 

will be funded by utilizing the Water/Sewer Fund Rate Stabilization Reserve.  
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ATTACHMENT A 



 Attachment A

Fund:  General

Department:  Mayor's Office

Job Title No. Grade City Special

Mayor 1.00 Ext 1.00 0.00

Mayor's Chief of Staff 1.00 E 11 1.00 0.00

Deputy Chief of Staff for Fiscal and Management Operations 1.00 E 10 1.00 0.00

Deputy Chief of Staff for Policy and Communications 1.00 E 10 1.00 0.00

Director of Economic Development 1.00 E 09 1.00 0.00

Deputy Director of Economic Development 1.00 E 07 1.00 0.00

Emergency Management Director 1.00 E 07 0.50 0.50

Special Assistant to the Mayor 1.00 E 07 1.00 0.00

Director of Cultural Affairs 1.00 E 06 1.00 0.00

Policy Analyst 1.00 E 06 1.00 0.00

Best Practices/Innovation Specialist 1.00 E 05 1.00 0.00

Director of Constituent Services 1.00 E 05 1.00 0.00

Arts & Cultural Outreach Specialist 1.00 E 04 1.00 0.00

Digital and Social Media Manager 1.00 E 04 1.00 0.00

Economic Development Project Manager I 1.00 E 04 1.00 0.00

Office Manager/Administrative Assistant 1.00 E 04 1.00 0.00

Marketing and Special Projects Coordinator 1.00 E 04 1.00 0.00

Special Assistant 1.00 E 04 1.00 0.00

Special Assistant for Community Engagement 1.00 E 04 1.00 0.00

Communications Specialist 1.00 E 03 1.00 0.00

Community Referral Specialist 1.00 E 03 1.00 0.00

Administrative Assistant II 1.00 E 02 1.00 0.00

Constituent Services Officer 2.00 E 02 2.00 0.00

Mayor's Office Receptionist 1.00 E 01 1.00 0.00

Budget Director 1.00 M 08 1.00 0.00

Assistant Budget Director 1.00 M 06 1.00 0.00

Small and Minority Business Development Manager 1.00 M 05 1.00 0.00

Fiscal & Operations Analyst 3.00 S 3.00 0.00

Civil Appeals Administrator 1.00 N 1.00 0.00

Constituent Services Project Specialist 1.00 N 1.00 0.00

Constituent Services Representative 1.00 G 1.00 0.00

DEPARTMENT TOTAL 34.00 33.50 0.50

Fiscal Year 2021

DEPARTMENTAL POSITION ALLOCATION LIST

Revenues

1



Fund: General

Department: Information Technologies

Fiscal Year 2021

Job Title No. Grade City Special

Director of Information Technologies 1.00 M 07 1.00 0.00

Application Support Specialist II 2.00 T 2.00 0.00

Senior Information Desktop Engineer 1.00 S 1.00 0.00

Mapping & Graphics Manager 1.00 S 1.00 0.00

Information Systems Administrator 1.00 S 1.00 0.00

Network Technician 1.00 R 1.00 0.00

Information Help Desk Coordinator 1.00 Q 1.00 0.00

Information Desktop Engineer 1.00 P 1.00 0.00

Information Help Desk Engineer 3.00 P 3.00 0.00

Application Support Specialist I 1.00 P 1.00 0.00

Telephony Analyst 1.00 O 1.00 0.00

Webmaster 1.00 O 1.00 0.00

Information Analyst I 1.00 N 1.00 0.00

IT Office Coordinator 1.00 M 1.00 0.00

Mapping Technician II 1.00 L 1.00 0.00

Communications Assistant 1.00 G 1.00 0.00

Document Management Technician 1.00 G 1.00 0.00

IT Support Services Technician 1.00 D 1.00 0.00

DEPARTMENT TOTAL 21.00 21.00 0.00

Revenues

2



Fund: General

Department: Planning

Fiscal Year 2021

Job Title No. Grade City Special

Director of Planning and Development 1.00 E 08 1.00 0.00

Administrative Assistant II 1.00 E 02 1.00 0.00

Planning Manager 1.00 M 07 1.00 0.00

Planning Grants Coordinator 1.00 M 05 1.00 0.00

Senior Planner Design & Review 1.00 T 1.00 0.00

Senior Planner III 1.00 S 1.00 0.00

Senior Planner II 1.00 R 1.00 0.00

Planner II 2.00 Q 1.55 0.45

Planner I 1.00 N 1.00 0.00

DEPARTMENT TOTAL 10.00 9.55 0.45

Revenues

3



Fund: General

Department: City Council

Fiscal Year 2021

Job Title No. Grade City Special

President of City Council 1.00 Ext 1.00 0.00

Finance Chairman 1.00 Ext 1.00 0.00

President Pro Tempore 1.00 Ext 1.00 0.00

Council Members 10.00 Ext 10.00 0.00

Chief of Staff 1.00 Ext 0.75 0.25

Legislative & Community Director 1.00 Ext 1.00 0.00

City Clerk 1.00 Ext 1.00 0.00

Deputy Station Manager 1.00 Ext 0.00 1.00

Digital & Media Content Producer 1.00 Ext 0.00 1.00

Digital Media & Web Content Creator 1.00 Ext 0.00 1.00

Executive Administrative Assistant 1.00 Ext 1.00 0.00

Strategy & Policy Director 1.00 Ext 1.00 0.00

Legislative Administrative Assistant 1.00 Ext 0.50 0.50

Legislative Administrative Assistant/Deputy City Clerk 1.00 Ext 1.00 0.00

Producer 2.00 Ext 0.00 2.00

Senior Producer/On-Air Talent 1.00 Ext 0.00 1.00

Senior Producer 1.00 Ext 0.00 1.00

Station Manager-WITN 1.00 Ext 0.00 1.00

DEPARTMENT TOTAL 28.00 19.25 8.75

Revenues

4



Fund: General

Department: City Treasurer

Fiscal Year 2021

Job Title No. Grade City Special

City Treasurer 1.00 Ext 0.50 0.50

Deputy Treasurer 1.00 Ext 0.50 0.50

Administrative Assistant to the City Treasurer  1.00 Ext 0.50 0.50

Pension Manager 1.00 Ext 0.00 1.00

Debt Manager/System Coordinator 1.00 Ext 0.50 0.50

Senior Treasury Analyst 2.00 Q 1.00 1.00

DEPARTMENT TOTAL 7.00 3.00 4.00

Revenues

5



Fund: General

Department: City Auditor

Fiscal Year 2021

Job Title No. Grade City Special

City Auditor 1.00 E 08 1.00 0.00

Auditing Manager 1.00 M 06 1.00 0.00

Senior Auditor 3.00 S 3.00 0.00

DEPARTMENT TOTAL 5.00 5.00 0.00

Revenues

6



Fund: General

Department: Law

Fiscal Year 2021

Job Title No. Grade City Special

City Solicitor 1.00 E 10 1.00 0.00

Deputy City Solicitor 1.00 E 09 1.00 0.00

Senior Assistant City Solicitor 3.00 E 08 3.00 0.00

Assistant City Solicitor 5.00 E 07 5.00 0.00

Legal Office Administrator 1.00 M 04 1.00 0.00

Litigation Assistant 1.00 P 1.00 0.00

Real Estate Legal Coordinator 1.00 P 1.00 0.00

Legal Assistant II 1.00 O 1.00 0.00

Nuisance Property Administrator 1.00 O 1.00 0.00

Legal Assistant I 2.00 M 2.00 0.00

DEPARTMENT TOTAL 17.00 17.00 0.00

Revenues
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Fund: General

Department: Finance

Fiscal Year 2021

Job Title No. Grade City Special

Director of Finance 0.50 E 10 0.50 0.00

Deputy Director of Finance 0.60 E 08 0.60 0.00

Administrative Assistant II 0.75 E 02 0.75 0.00

Principal Analyst 0.50 M 06 0.50 0.00

Procurement Manager 1.00 M 06 1.00 0.00

Accounting Manager 0.65 M 06 0.65 0.00

Customer Service Manager 0.50 M 06 0.50 0.00

Revenue Manager 0.35 M 06 0.35 0.00

Tax Manager 1.00 M 06 1.00 0.00

Senior Financial Analyst 0.80 M 05 0.80 0.00

Billing Manager 0.20 T 0.20 0.00

Revenue Supervisor 0.50 T 0.50 0.00

Tax Supervisor 1.00 T 1.00 0.00

Delinquent Accounts Supervisor 0.50 S 0.50 0.00

Grant Accountant 0.75 S 0.75 0.00

Grant Coordinator 0.75 S 0.75 0.00

Parking Services Supervisor 1.00 S 1.00 0.00

Senior Accountant 2.00 S 2.00 0.00

Assistant Tax Supervisor 1.00 R 1.00 0.00

Revenue Audit Agent 2.00 R 2.00 0.00

Sheriff Sale Administrator 0.10 R 0.10 0.00

Real Estate Coordinator 1.00 Q 1.00 0.00

Senior Procurement Specialist 1.00 Q 1.00 0.00

Purchasing Agent II 1.00 P 1.00 0.00

Customer Service Consultant 0.20 O 0.20 0.00

Staff Accountant 0.50 O 0.50 0.00

Accounts Payable Supervisor 0.50 N 0.50 0.00

Assistant Central Cashiering Supervisor 0.50 N 0.50 0.00

Assistant Revenue Audit Agent 1.00 M 1.00 0.00

Senior EIT Agent 2.00 M 2.00 0.00

Settlement Clerk 0.20 M 0.20 0.00

Delinquent Accounts Agent 1.50 L 1.50 0.00

EIT Agent 4.00 L 4.00 0.00

Purchasing Technician 1.00 J 1.00 0.00

Senior Parking Regulations Enforcement Officer 1.00 J 1.00 0.00

Assistant EIT Agent 1.00 I 1.00 0.00

Customer Service Representative II 3.50 I 3.50 0.00

Account Entry Clerk 3.50 G 3.50 0.00

Administrative Clerk I 3.50 G 3.50 0.00

Scofflaw Enforcer 2.00 G 2.00 0.00

Account Clerk III 0.50 F 0.50 0.00

Parking Regulations Enforcement Officer 13.00 F 13.00 0.00

DEPARTMENT TOTAL 58.85 58.85 0.00

Revenues
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Fund: Water and Sewer

Department: Finance

Fiscal Year 2021

Job Title No. Grade City Special

Director of Finance 0.50 E 10 0.50 0.00

Deputy Director of Finance 0.40 E 08 0.40 0.00

Administrative Assistant II 0.25 E 02 0.25 0.00

Accounting Manager 0.35 M 06 0.35 0.00

Customer Service Manager 0.50 M 06 0.50 0.00

Principal Analyst 0.50 M 06 0.50 0.00

Revenue Manager 0.65 M 06 0.65 0.00

Senior Financial Analyst 0.20 M 05 0.20 0.00

Billing Manager 0.80 T 0.80 0.00

Revenue Supervisor 0.50 T 0.50 0.00

Delinquent Accounts Supervisor 0.50 S 0.50 0.00

Grant Accountant 0.25 S 0.25 0.00

Grant Coordinator 0.25 S 0.25 0.00

Senior Accountant 1.00 S 1.00 0.00

Sheriff Sale Administrator 0.90 R 0.90 0.00

Billing Analyst 3.00 Q 3.00 0.00

Customer Service Consultant 2.80 O 2.80 0.00

Staff Accountant 1.50 O 1.50 0.00

Accounts Payable Supervisor 0.50 N 0.50 0.00

Assistant Central Cashiering Supervisor 0.50 N 0.50 0.00

Settlement Clerk 0.80 M 0.80 0.00

Delinquent Accounts Agent 1.50 L 1.50 0.00

Meter Reader Service Coordinator 1.00 K 1.00 0.00

Customer Service Representative II 3.50 I 3.50 0.00

Delinquent Accounts Officer 1.00 H 1.00 0.00

Account Entry Clerk 0.50 G 0.50 0.00

Administrative Clerk I 0.50 G 0.50 0.00

Account Clerk III 0.50 F 0.50 0.00

DEPARTMENT TOTAL 25.15 25.15 0.00

Revenues
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Fund: General

Department: Human Resources

Fiscal Year 2021

Job Title No. Grade City Special

Director of Human Resources 0.55 E 09 0.55 0.00

Deputy Director of Human Resources 0.55 E 08 0.55 0.00

Administrative Assistant II 1.00 E 02 1.00 0.00

Director of Employment Services 1.00 M 07 1.00 0.00

Director of Classification & Compensation 1.00 M 06 1.00 0.00

Human Resources Administrator 3.00 M 04 3.00 0.00

Human Resources Information Systems Administrator 1.00 T 1.00 0.00

Labor Relations Specialist 1.00 R 1.00 0.00

Compensation Specialist 1.00 Q 1.00 0.00

Compliance Specialist 1.00 P 1.00 0.00

Human Resources Information and Systems Analyst 1.00 P 1.00 0.00

HRIS Coordinator 1.00 N 1.00 0.00

Human Resources Specialist 1.00 N 1.00 0.00

Retirement Specialist 0.50 N 0.50 0.00

Human Resources Leave Administrator 1.00 L 1.00 0.00

Human Resources Office Assistant 1.00 G 1.00 0.00

DEPARTMENT TOTAL 16.60 16.60 0.00

Revenues
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Fund: Internal Service

Department: Human Resources

Fiscal Year 2021

Job Title No. Grade City Special

Director of Human Resources 0.45 E 09 0.45 0.00

Deputy Director of Human Resources 0.45 E 08 0.45 0.00

Employee Benefits Manager 1.00 M 06 1.00 0.00
Occupational Health, Safety & Loss Prevention Programs Manager 1.00 M 05 1.00 0.00

Occupational Health Nurse 1.00 R 1.00 0.00

Senior Employee Benefits Administrator 1.00 Q 1.00 0.00

Claims Supervisor 1.00 P 1.00 0.00

Employee Benefits Administrator 1.00 P 1.00 0.00

Risk Management Analyst 1.00 O 1.00 0.00

Retirement Specialist 0.50 N 0.50 0.00

Medical Dispensary Coordinator 1.00 K 1.00 0.00

DEPARTMENT TOTAL 9.40 9.40 0.00

Revenues
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Fund: General

Department: Licenses and Inspections

Fiscal Year 2021

Job Title No. Grade City Special

Commissioner of Licenses and Inspections 1.00 E 09 1.00 0.00

Deputy Commissioner of Licenses and Inspections 1.00 E 07 1.00 0.00

Administrative Assistant I 1.00 E 01 1.00 0.00

Code Enforcement Supervisor 1.00 T 1.00 0.00

Zoning Manager 1.00 T 1.00 0.00

Building Code Enforcement Inspector 5.00 Q 5.00 0.00

Plans Examiner 1.00 Q 1.00 0.00

Mechanical Code Enforcement Inspector 1.00 Q 1.00 0.00

Code Enforcement Inspector 18.00 P 18.00 0.00

Code Enforcement Administrator 1.00 O 1.00 0.00

Zoning Enforcement Officer 1.00 N 1.00 0.00

Building Permit Director 1.00 M 1.00 0.00

Business Compliance Officer 1.00 M 1.00 0.00

Administrative Supervisor 1.00 L 1.00 0.00

Administrative Clerk III 1.00 I 1.00 0.00

Administrative Clerk I 5.00 G 5.00 0.00

Records Clerk 1.00 C 1.00 0.00

DEPARTMENT TOTAL 42.00 42.00 0.00

Revenues

12



Fund: General

Department: Parks and Recreation

Fiscal Year 2021

Job Title No. Grade City Special

Director of Parks and Recreation 1.00 E 08 1.00 0.00

Deputy Director of Parks and Recreation 1.00 E 06 1.00 0.00

Administrative Assistant I 1.00 E 01 1.00 0.00

Superintendent of Maintenance, Parks & Recreation 1.00 M 05 1.00 0.00

Superintendent of Recreation 1.00 M 05 1.00 0.00

Youth & Families Manager 1.00 M 05 1.00 0.00

Parks Maintenance Supervisor 2.00 M 04 2.00 0.00

Parks Financial Administrator 1.00 P 1.00 0.00

Nutrition Program Coordinator 1.00 N 0.60 0.40

Program and Grants Coordinator 1.00 N 1.00 0.00

Youth & Families Program Administrator 1.00 N 1.00 0.00

Activities Coordinator 1.00 M 1.00 0.00

Physical Activities Coordinator 1.00 M 1.00 0.00

Recreation Program Coordinator 2.00 M 2.00 0.00

Equipment and Transportation Assistant 1.00 K 1.00 0.00

Accounts & Program Support Coordinator 1.00 H 1.00 0.00

Labor Foreman II 5.00 H 5.00 0.00

Small Engine Mechanic 1.00 H 1.00 0.00

Maintenance Mechanic III 1.00 G 1.00 0.00

Equipment Operator IV 3.00 F 3.00 0.00

Pool Mechanic 1.00 F 1.00 0.00

Labor Foreman I 3.00 E 3.00 0.00

Clerk II 1.00 D 1.00 0.00

Equipment Operator II 3.00 D 3.00 0.00

Nursery Technician 1.00 D 1.00 0.00

General Laborer I 4.00 B 4.00 0.00

DEPARTMENT TOTAL 41.00 40.60 0.40

Revenues
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Fund: General

Department: Fire

Fiscal Year 2021

Job Title No. Grade City Special

Chief of Fire 1.00 E 09 1.00 0.00

Deputy Chief 2.00 E 07 2.00 0.00

Administrative Assistant II 1.00 E 02 1.00 0.00

Battalion Chief 8.00 8.00 0.00

Captain 10.00 10.00 0.00

Lieutenant 26.00 26.00 0.00

Firefighter 109.00 109.00 0.00

Fire Plans Reviewer 1.00 P 1.00 0.00

Executive Assistant to the Chief 1.00 N 1.00 0.00

Fiscal Administrator 1.00 K 1.00 0.00

Administrative Clerk II 1.00 H 1.00 0.00

DEPARTMENT TOTAL 161.00 161.00 0.00

Revenues

14



Fund: General

Department: Police

Fiscal Year 2021

Job Title No. Grade City Special

Chief of Police 1.00 E 09 1.00 0.00

Police Policy and Communications Director 1.00 E 06 1.00 0.00

Inspector 2.00 2.00 0.00

Captain 7.00 7.00 0.00

Lieutenant 11.00 11.00 0.00

Sergeant 38.00 38.00 0.00

Patrol Officer 260.00 254.57 5.43

Victim Services Supervisor 1.00 S 1.00 0.00

Bilingual Victims Case Coordinator 1.00 Q 1.00 0.00

Cold Case Investigator 1.00 Q 1.00 0.00

Crime Analyst 2.00 Q 2.00 0.00

Domestic Violence Coordinator 1.00 P 1.00 0.00

Communications Supervisor 5.00 O 5.00 0.00

Financial Administrator 1.00 O 1.00 0.00

Youth Intervention Specialist 1.00 N 1.00 0.00

Records Supervisor 1.00 M 1.00 0.00

Information Input Specialist 1.00 K 1.00 0.00

Senior Emergency Communications Specialist 1.00 K 1.00 0.00

Criminal Records Coordinator 1.00 I 1.00 0.00

Emergency Communications Specialist 12.00 I 12.00 0.00

Administrative Clerk II 1.00 H 1.00 0.00

Emergency Call Operator 16.00 H 16.00 0.00

Administrative Clerk I 1.00 G 1.00 0.00

Communications and Data Specialist 6.00 G 6.00 0.00

Document Management Technician 1.00 G 1.00 0.00

Police Records Specialist 1.00 G 1.00 0.00

Police Reports Specialist 1.00 G 1.00 0.00

Property Technician 1.00 G 1.00 0.00

Senior Clerk 1.00 G 1.00 0.00

Vehicle Maintenance Technician 1.00 G 1.00 0.00

Teleserve Operator 4.00 F 4.00 0.00

DEPARTMENT TOTAL 383.00 377.57 5.43

Revenues
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Fund: General

Department: Public Works

Fiscal Year 2021

Job Title No. Grade City Special

Commissioner of Public Works 0.25 E 09 0.25 0.00

Deputy Commissioner of Public Works 0.50 E 08 0.50 0.00

Administrative Assistant I 0.25 E 01 0.25 0.00

Director of Transportation 1.00 M 07 1.00 0.00

Administrative Services Director 0.35 M 06 0.35 0.00

City Engineer 0.45 M 06 0.45 0.00

Operations Director 1.00 M 06 1.00 0.00

Transportation Engineer 1.00 T 1.00 0.00

Building Services Manager 1.00 R 1.00 0.00

Contracts & Fleet Administrator 1.00 R 1.00 0.00

Sanitation Manager 1.00 R 1.00 0.00

Construction Supervisor/RCMS MGR 0.50 Q 0.50 0.00

CADD/GIS Engineering Coordinator 1.00 Q 1.00 0.00

Transportation Administrative Supervisor 1.00 P 1.00 0.00

Engineering Records Coordinator 0.25 O 0.25 0.00

Street Cleaning Supervisor 1.00 O 1.00 0.00

Assistant Sanitation Supervisor 2.00 N 2.00 0.00

Assistant Building Services Manager 1.00 N 1.00 0.00

Constituent Services Supervisor 0.30 M 0.30 0.00

ITMS Senior Technician 1.00 M 1.00 0.00

Traffic Maintenance Foreman 1.00 M 1.00 0.00

Administrative Coordinator 0.50 M 0.50 0.00

Assistant Street Cleaning Supervisor 2.00 L 2.00 0.00

Assistant Street and Sewer Maintenance Supervisor 0.20 L 0.20 0.00

Assistant Constituent Services Supervisor 0.30 K 0.30 0.00

Purchasing Coordinator I 0.70 J 0.70 0.00

Administrative Clerk III 0.50 I 0.50 0.00

Building Services Foreman 1.00 I 1.00 0.00

Constituent Services Assistant 0.90 I 0.90 0.00

Construction Inspector 1.00 I 1.00 0.00

Account Technician 0.50 H 0.50 0.00

Equipment Operator V 1.40 H 1.40 0.00

Labor Foreman II 0.20 H 0.20 0.00

Signal Electrician 4.00 H 4.00 0.00

Building Technician I 1.00 G 1.00 0.00

Traffic Maintenance Technician II 4.00 G 4.00 0.00

Traffic Technician II 2.00 G 2.00 0.00

Equipment Operator IV 13.00 F 13.00 0.00

Sanitation Driver 15.00 E 15.00 0.00

Sanitation Worker 25.00 E 25.00 0.00

Equipment Operator II 10.00 D 10.00 0.00

General Laborer II 3.00 C 3.00 0.00

General Laborer I 17.00 B 17.00 0.00

DEPARTMENT TOTAL 120.05 120.05 0.00

Revenues
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Fund: Water and Sewer

Department: Public Works

Fiscal Year 2021

Job Title No. Grade City Special

Commissioner of Public Works 0.75 E 09 0.75 0.00

Deputy Commissioner of Public Works 0.50 E 08 0.50 0.00

Administrative Assistant I 0.75 E 01 0.75 0.00

Water Division Director 1.00 M 07 1.00 0.00

Administrative Services Director 0.65 M 06 0.65 0.00

Assistant Water Division Director 2.00 M 06 2.00 0.00

City Engineer 0.55 M 06 0.55 0.00

Water Quality Manager 1.00 M 05 1.00 0.00

Manager of Sustainability & Environmental Compliance 1.00 S 1.00 0.00

Civil Engineer 2.00 R 2.00 0.00

Contracts & Maintenance Supervisor 1.00 R 1.00 0.00

Forestry Programs & Operation Supervisor 1.00 R 1.00 0.00

Water Utility Project Manager 1.00 R 1.00 0.00

Construction Supervisor/RCMS MGR 0.50 Q 0.50 0.00

Water Distribution Supervisor 2.00 Q 2.00 0.00

Water Meter Supervisor 1.00 Q 1.00 0.00

Water Production Supervisor 1.00 Q 1.00 0.00

Assistant Water Distribution Supervisor 1.00 P 1.00 0.00

Assistant Water Production Supervisor 1.00 P 1.00 0.00

Water Quality Assistant 1.00 P 1.00 0.00

Wet Weather Administrator 1.00 P 1.00 0.00

Engineering Records Coordinator 0.75 O 0.75 0.00

Sewer Maintenance Supervisor 1.00 O 1.00 0.00

City Forester 1.00 N 1.00 0.00

Constituent Services Supervisor 0.70 M 0.70 0.00

GIS Technician II 1.00 M 1.00 0.00

Water Production Maintenance Foreman 2.00 M 2.00 0.00

Administrative Coordinator 0.50 M 0.50 0.00

Assistant Street and Sewer Maintenance Supervisor 0.80 L 0.80 0.00

Assistant Water Meter Supervisor 1.00 L 1.00 0.00

Water Quality Specialist 3.00 L 3.00 0.00

Chief Construction Inspector 1.00 K 1.00 0.00

Assistant Constituent Services Supervisor 0.70 K 0.70 0.00

GIS Technician I 1.00 J 1.00 0.00

Purchasing Coordinator I 1.30 J 1.30 0.00

Tree Climber II/Tree Crew Foreman 1.00 J 1.00 0.00

Water Systems Valve Technician 1.00 J 1.00 0.00

Administrative Clerk III 0.50 I 0.50 0.00

Constituent Services Assistant 2.10 I 2.10 0.00

Construction Inspector 4.00 I 4.00 0.00

Labor Foreman III 3.00 I 3.00 0.00

Account Technician 0.50 H 0.50 0.00

Equipment Operator V 4.60 H 4.60 0.00

Labor Foreman II 0.80 H 0.80 0.00

Revenues
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Fund: Water and Sewer (Continued) 

Department: Public Works

Fiscal Year 2021

Job Title No. Grade City Special

Plant Mechanic II 5.00 H 5.00 0.00

Plant Operator III 8.00 H 8.00 0.00

Welder 1.00 H 1.00 0.00

Maintenance Mechanic III 9.00 G 9.00 0.00

Equipment Operator IV 1.00 F 1.00 0.00

Maintenance Mechanic II 3.00 F 3.00 0.00

Tree Climber I 1.00 F 1.00 0.00

Equipment Operator III 1.00 E 1.00 0.00

Maintenance Mechanic I 1.00 E 1.00 0.00

Technical Maintenance Mechanic I 1.00 E 1.00 0.00

Equipment Operator II 2.00 D 2.00 0.00

General Laborer III 9.00 D 9.00 0.00

Equipment Operator I 1.00 C 1.00 0.00

General Laborer II 7.00 C 7.00 0.00

DEPARTMENT TOTAL 104.95 104.95 0.00

Revenues
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Fund: General

Department: Real Estate and Housing

Fiscal Year 2021

Job Title No. Grade City Special

Director of Real Estate and Housing 1.00 E 08 0.60 0.40

Director of Rehabilitation 1.00 M 05 0.00 1.00

Senior Program Director 1.00 M 05 0.35 0.65

Acquisition & Disposition Manager 1.00 Q 0.50 0.50

Development Specialist 1.00 Q 0.46 0.54

Program Administrator 1.00 P 0.21 0.79

Financial Administrator 1.00 O 0.00 1.00

Senior Rehabilitation Specialist II 2.00 N 0.13 1.87

GIS Technician I 1.00 J 0.50 0.50

Administrative Clerk II 1.00 H 0.00 1.00

DEPARTMENT TOTAL 11.00 2.75 8.25

Revenues
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 Attachment B  Page 1 of 3 

City of Wilmington 

Executive and Managerial 

Position Level Salary Structure Matrix 

FY 2021 
     Salary Range 

07/01/20 - 06/30/21 

 
Level 1   $41,098 $62,468 

 Administrative Assistant I 

 Mayor’s Office Receptionist 

 

 

Level 2   $45,429 $69,960 

 Administrative Assistant II 

 Constituent Services Officer 

 

 

Level 3   $50,078 $78,123 

 Communications Assistant  

 Community Referral Specialist  

   

  

Level 4   $55,422 $87,566 

 Arts & Cultural Outreach Specialist 

 Digital & Social Media Manager 

 Economic Development Project Manager I  

 Human Resources Administrator 

 Legal Office Administrator 

 Marketing & Special Projects Coordinator 

 Office Manager/Administrative Assistant 

 Parks Maintenance Supervisor 

 Special Assistant 

 Special Assistant for Community Engagement 

 
   

Level 5   $61,313 $97,863 

 Best Practices/Innovation Specialist    

 Director of Constituent Services Division  

 Director of Rehabilitation 

 Occupational Health, Safety & Loss Prevention Program Manager 

 Planning Grants Coordinator 

 Senior Financial Analyst    

 Senior Program Director 

 Small & Minority Business Development Manager 

 Superintendent of Maintenance, Parks & Recreation 

 Superintendent of Recreation 

 Youth & Families Manager 

 Water Quality Manager 
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   Salary Range 

07/01/20 - 06/30/21 

         
             
Level 6   $68,388 $109,419 

 Accounting Manager 

 Administrative Services Director 

 Assistant Budget Director  

 Assistant Water Division Director 

 Auditing Manager 

 City Engineer 

 Customer Service Manager 

 Deputy Director of Parks & Recreation 

 Director of Classification & Compensation 

 Director of Cultural Affairs 

 Employee Benefits Manager 

 Operations Director 

 Police Policy & Communications Director 

 Policy Analyst 

 Principal Analyst 

 Procurement Manager 

 Revenue Manager  

 Tax Manager 

  

  

Level 7   $73,789 $118,799 

 Assistant City Solicitor 

 Deputy Chief of Fire 

 Deputy Commissioner of Licenses & Inspections 

 Deputy Director of Economic Development 

 Director of Employment Services  

 Director of Integrated Technologies  

 Director of Transportation 

 Emergency Management Director 

 Planning Manager   

 Special Assistant to the Mayor for Employment Initiatives 

 Water Division Director 

 

     
Level 8   $79,534 $127,939 

 Budget Director 

 City Auditor 

 Deputy Commissioner of Public Works 

 Deputy Director of Human Resources 

 Deputy Finance Director 

 Director of Parks & Recreation 

 Director of Planning and Development 

 Director of Real Estate & Housing 

 Senior Assistant City Solicitor 
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    Salary Range 

07/01/20 - 06/30/21 

 

Level 9   $85,765 $138,081 

 Chief of Fire 

 Chief of Police* 

 Commissioner of Licenses & Inspections 

 Commissioner of Public Works 

 Deputy City Solicitor 

 Director of Economic Development 

 Director of Human Resources 

  

Level 10   $92,363 $148,704 

 City Solicitor 

 Deputy Chief of Staff for Fiscal and Management Operations 

 Deputy Chief of Staff for Policy and Communications 

 Director of Finance 

 

 

Level 11   $99,696 $160,512 

 Chief of Staff 

  

 

 

*Declared Rate for Chief of Police increased beyond salary range per Ord #17-013  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Effective: 07/01/20 

Revised: 03/26/20 



 

City of Wilmington 

Salary Review Matrix 

FY '21 
 

 

 First Third Middle Third Top Third 

Far Above 

Expectations Up to 5% Up to 5% Up to 5% 

    

Above 

Expectations Up to 4% Up to 4% Up to 4% 

    

Meets 

Expectations Up to 3% Up to 3% Up to 3% 

    

Below 

Expectations Up to 1% Up to 1% Up to 1% 

    

Far Below 

Expectations 0% 0% 0% 

    

 

 

 

 

 

Revised: 03/24/20



 

DECLARED RATES 

Department Heads 

FY 2021 

Title Salary 

Mayor $150,293 

Chief of Staff $148,050 

City Treasurer $147,006 

City Solicitor $147,912 

Commissioner of Public Works $138,081 

Chief of Police* $200,346 

Director of Finance $148,704 

Director of Human Resources $138,081 

Chief of Fire $138,081 

Director of Economic Development $138,081 

Commissioner of Licenses and Inspections $138,081 

City Auditor $127,939 

Director of Parks and Recreation $127,939 

Director of Planning and Development $127,939 

Director of Real Estate and Housing $127,939 

 

The Declared Rate Listing states the maximum salary for each position for each fiscal year.  

The actual salaries may be less than the declared rates. 
 

*Declared Rate for Chief of Police increased beyond salary range per Ord #17-013  
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City of Wilmington 

Fiscal Year 2021 

Executive and Managerial Pay Plan 

 

 First Third Second Third Top Third 

Level 1 $41,098 - $46,441 $46,442 - $57,125 $57,126 - $62,468 

Level 2 $45,429 - $51,562 $51,563 - $63,826 $63,827 - $69,960 

Level 3 $50,078 - $57,089 $57,090 - $71,111 $71,112 - $78,123 

Level 4 $55,422 - $63,458 $63,459 - $79,529 $79,530 - $87,566 

Level 5 $61,313 - $70,451 $70,452 - $88,725 $88,726 - $97,863 

Level 6 $68,388 - $78,646 $78,645 - $99,160 $99,161 - $109,419 

Level 7 $73,789 - $85,042 $85,043 - $107,546 $107,547 - $118,799 

Level 8 $79,534 - $91,635 $91,636 - $115,837 $115,838 - $127,939 

Level 9 $85,765 - $98,844 $98,845 - $125,001 $125,002 - $138,081 

Level 10 $92,363 - $106,448 $106,449 - $134,618 $134,619 - $148,704 

Level 11 $99,696 - $114,900 $114,901 - $145,307 $145,308 - $160,512 
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ATTACHMENT C 



Step I Step II Step III Step IV Step V Step VI Step VII

A $25,504.71 $26,780.59 $28,120.97 $28,683.91 $29,258.81 $29,845.23 $30,444.18

B $26,801.40 $28,707.81 $30,746.81 $31,676.68 $32,311.57 $32,959.19 $33,619.77

C $28,164.01 $29,868.67 $31,519.68 $32,151.41 $32,795.80 $33,620.39 $34,637.17

D $29,595.92 $31,076.46 $32,631.07 $33,285.09 $33,952.22 $34,805.86 $35,858.50

E $31,100.60 $32,656.43 $34,290.08 $34,977.34 $35,678.37 $36,575.44 $37,681.59

F $32,681.80 $34,316.73 $36,033.43 $36,755.65 $37,492.32 $38,243.76 $39,498.87

G $33,999.95 $35,522.31 $37,112.84 $37,856.67 $38,615.41 $39,586.31 $40,783.53

H $36,085.84 $38,269.96 $40,586.27 $41,399.73 $42,651.79 $43,941.71 $45,270.64

I $38,299.69 $40,215.65 $42,649.74 $43,504.54 $44,376.49 $45,265.91 $46,173.17

J $40,246.90 $42,260.27 $44,374.36 $45,603.21 $46,517.22 $47,449.54 $48,400.57

K $42,716.04 $44,852.92 $47,096.71 $48,040.66 $49,003.52 $49,985.67 $50,987.52

L $44,438.89 $46,661.97 $48,996.25 $49,978.28 $50,979.96 $52,391.76 $53,441.82

M $46,698.22 $49,034.33 $51,487.29 $52,781.83 $53,839.72 $55,330.70 $56,862.97

N $49,047.89 $51,501.54 $54,077.91 $55,161.79 $56,267.37 $57,969.07 $59,722.24

O $51,283.83 $54,253.21 $57,536.92 $58,690.12 $59,866.42 $61,066.30 $62,290.24

P $53,487.00 $56,443.52 $59,711.64 $60,908.42 $62,129.17 $63,374.41 $64,644.60

Q $56,065.82 $58,870.53 $61,815.56 $63,054.51 $64,639.89 $65,935.44 $67,256.96

R $58,768.99 $61,708.93 $64,795.96 $66,094.64 $67,419.36 $68,770.63 $70,148.95

S $61,448.09 $64,522.07 $67,749.81 $69,107.71 $70,492.80 $71,905.66 $73,346.85

T $67,316.52 $72,451.16 $77,977.45 $79,540.33 $81,134.52 $82,760.67 $84,419.42

Non-Union Pay Scale

07/01/20 - 06/30/21
2%



 Wilmington, Delaware 

 February 18, 2021 

 

WHEREAS, on January 5, 2021, the 108th Session of Wilmington City Council 

adopted its Rules by Resolution 21-004; and 

WHEREAS, City Council seeks to amend Rules 2 and 3 regarding public comment in 

order to provide a meaningful opportunity for members of the public to make remarks 

regarding legislative items or other official City business while ensuring that the business of 

City Council is conducted in an orderly and efficient manner; and 

WHEREAS, in light of the foregoing, City Council deems it necessary and appropriate 

to amend City Council Rules 2 and 3 to: (1) provide an opportunity for members of the public 

to submit written comments pertaining to legislative business items on Council meeting 

agendas; (2) provide a thirty (30) minute public comment period prior to the convening of 

official City Council meetings; (3) provide each member of the public who wishes to provide 

public comment three (3) minutes to speak during the public comment period; (4) eliminate 

the current public comment period which occurs during the order of business at official 

meetings of City Council; (5) eliminate the current restriction on the public comment period 

that allows only City of Wilmington residents or taxpayers to provide public comment; (6) 

prohibit members of the public from the use of obscene, profane and/or threatening language, 

and speech and behavior which disrupts the conduct of the public comment period; (7) prohibit 

members of the public from addressing their remarks directly to Council members and/or the 

President or his designee; and (8) authorize the Deputy City Clerk to enforce the City Council 

rules pertaining to public comment. 

 

 

 

 

#0031 

 

Sponsor: 

 

Council 

Member 

N. Field 



2 
 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that Rules 2 and 3 of the City Council Rules are hereby amended by 

deleting the stricken language and adding the underlined language to read as follows: 

 RULE 2 – ORDER OF BUSINESS 

  The order of business at official meetings of the City Council shall be as 

follows: 

A) Convening of the City Council. 

 

B) Prayer. 

 

C) Pledge of Allegiance to the Flag. 

 

D) Roll Call: At the scheduled time for the meeting and before the Council 

proceeds to the consideration of any business, the Clerk shall call the name of each 

Council Member in the order of the district each represents beginning with the First 

Council District and ending with the at-large Councilmembers in alphabetical order. 

 

E) Reading of the Minutes of the Previous Meeting: The minutes of the 

previous meeting shall be read and include a statement as to members that were present, 

absent with leave and absent without leave by the Clerk and adopted and approved or 

corrected on motion by the President Pro Tempore or in the President Pro Tempore’s 

absence, the Chairman of the Finance Committee. In the absence of such motion, the 

minutes shall be deemed approved. 

 

F) Committee Reports: Reports from standing committees shall be signed by 

a majority of committee members, read by the Clerk, and filed, on motion and voice 

vote. The reading of the minutes shall include a statement as to committee members 

that were present, absent with leave and absent without leave. Non committee members 

present need not be mentioned. 

 

G) City’s Treasurer’s Report. 

 

H) Non-legislative business: Unless a separate vote is requested by the sponsor 

of any resolution, all items of non-legislative effect shall be adopted by a single motion 

to receive and adopt by voice vote the agenda measures listed under Non-Legislative 

Business. While the motion is pending, a Council Member may speak to any measure 

under the agenda heading “Non-Legislative Business” for which separate consideration 

has not been requested by the sponsor. Unless otherwise authorized by the President, 

there shall be a limit of five (5) non-legislative resolutions that may be presented at 

each Council Meeting, which shall be done on a first come, first served basis by request 

to the Clerk of Council. 
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I) Public Comment: Public comment shall be available only to City of 

Wilmington residents or taxpayers. The President may place additional reasonable 

limitations on public comment to permit Council to conduct its meetings and to 

maintain order, including limiting repetitious comments. Each member of the public is 

limited to a total of three (3) minutes of public comment per meeting.   

 

J) I) Legislative Business: This portion of the meeting shall begin no later than 

7:30 p.m., unless leave is granted by a two-thirds vote of the members present to grant 

additional time for public comment. The Legislative Business portion of the meeting 

shall be for the consideration of resolutions with legislative effect and ordinances only. 

Each member is entitled to speak twice to any matter subject to debate for periods not 

to exceed ten (10) minutes total, including any time yielded to other members. No 

member shall exceed these limits except by leave granted by a two-thirds vote of the 

members present, without debate. No member shall speak twice to a matter until every 

other member choosing to speak has been recognized. The member on whose motion 

the matter was brought before Council is first entitled to the floor, and also to close the 

debate, but not until every other member has had an opportunity to speak for a second 

time. 

 

K)  J) Presentation of Petitions and Communications: Any petition or 

communication, written or oral, from Council Members, the Mayor, City departments, 

or from the public, or any communication or comment relating to City business, other 

than a matter on the agenda for action, is presented at this time. Each member shall be 

limited to five (5) minutes for presentation of petitions and communications, to include 

any time yielded to other members. Any debatable motion made shall not be subject to 

this limit, but instead to the debate limits in Paragraph J) I), Legislative Business.  

 

L)  K)  Public Hearings (if needed). 

 

M) L)  Adjournment. 

 

The above order of business may be changed at any time by the Council 

President, or on motion duly seconded and passed by a majority of City Council. 

 

Pursuant to FOIA, an agenda as determined by the Clerk of Council shall be 

prepared for each meeting in a sufficient number of copies for distribution to members 

of the public. The Clerk of Council shall include on the agenda every piece of 

legislation requested by the legislation’s sponsor provided at least fourteen (14) days’ 

notice is given by the sponsor and may include emergency and other legislation upon 

less notice. Once an ordinance is voted out of Committee, it must be placed on the next 

Council agenda as permitted by FOIA unless the sponsor requests it to be held to a later 

meeting in which case the sponsor must provide fourteen (14) days’ notice for it to be 

added to a subsequent agenda. Council Members and the administration shall be 

provided an agenda in electronic format. The agenda shall list all legislative and non-
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legislative matters proposed by their sponsors for consideration at the meeting, and 

once copies of the agenda have been reproduced, a sponsoring member of Council may 

not remove a matter from the agenda, although the sponsor may hold it for 

consideration at a subsequent meeting, subject to the provisions of Rules 8 and 9. 

 RULE 3 – CONVENING OF CITY COUNCIL 

  Prior to the convening of City Council, members of the public shall be permitted 

to submit written comments pertaining to items of legislative business on the current 

Council meeting agenda. Each written comment pertaining to a matter of legislative 

business on the agenda that is received by the City Clerk by 4:00 p.m. on the day of the 

Council meeting will be forwarded to City Council or to the Council Member(s) to 

whom the comment is addressed prior to the start of the Council meeting. Comments 

received after 4:00 p.m. on the day of the Council meeting will be forwarded to City 

Council or to the Council Member(s) to whom the comment is addressed within twenty-

four (24) hours. Written comments shall be emailed to the City Clerk at 

mseijo@wilmingtonde.gov. The subject line of the email must include the agenda 

number or otherwise specify the legislative matter(s) addressed. 

Thirty minutes before the time appointed for each regular meeting of City 

Council (6:00 p.m. to 6:30 p.m.), the President or his designee shall commence the 

public comment period to hear comments from members of the public. Any member of 

the public who desires to participate in the public comment period must sign up via the 

mechanism listed on the respective City Council agenda no later than 5:55 p.m. prior 

to the convening of the public comment period. The President or his designee shall call 

upon each speaker to offer their comments in the order in which their names appear on 

the sign-up list. All speakers must adhere to the following rules for public comment 

which shall be enforced by the Deputy City Clerk: 

(1) No speaker shall be permitted to exceed three (3) minutes of public 

comment. 

 

(2) Comments must be germane to items on the present Council meeting 

agenda or otherwise related to official City business. 

 

(3) No speaker shall address any remark or question to any specific member 

of Council, nor shall any speaker be permitted to address the President or 

his designee. 

 

(4) Speakers are prohibited from the use of obscene, profane, and/or 

threatening language. 

 

(5) No speaker shall willfully engage in speech or behavior that is disruptive 

of the conduct of the public comment period. 

The President may place additional reasonable limitations on public comment 

to permit the President or his designee to conduct the public comment period efficiently 

and to maintain order, including limiting repetitious comments. 
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At the scheduled time for the Council meeting, the President of City Council 

shall call the City Council to order, unless a Motion for Extension of Public Comment 

for 15 minutes is passed by a majority vote of Council. 

 

When Council convenes, each Council Member shall be in the seat assigned to 

that Member.  

 

No Council Member shall be absent from the service of City Council without 

leave. 

 

The attendance of at least seven (7) Council Members is required to establish a 

quorum for official meetings of City Council. 

 

When a quorum is not present on the initial roll call, Council shall consider only 

the following motions: to fix a time to adjourn; to adjourn; to recess; to secure 

attendance of absent members; or to proceed as if in Committee of the whole for the 

purpose of considering informally and reporting to the Council upon any matter on the 

agenda. 

Passed by City Council, 

 

 

 

ATTEST:                                                      

City Clerk 

 

 

SYNOPSIS: This Resolution amends City Council Rule 2 to eliminate: (1) the current public 

comment period that occurs during the official order of business at City Council meetings and 

(2) the current restriction on the public comment period that allows only City of Wilmington 

residents or taxpayers to provide public comment.  In the place of the current public comment 

period, this Resolution amends City Council Rule 3 to establish a thirty (30) minute public 

comment period prior to the convening of regular City Council meetings.  In addition, this 

Resolution amends City Council Rule 3 to: (1) set forth the time by which members of the 

public must sign up to participate in the public comment period; (2) provide the opportunity 

for members of the public to submit written comments pertaining to legislative business items 

on Council meeting agendas prior to the respective Council meetings; (3) limit each member 

of the public to comments that do not exceed three (3) minutes in duration and are germane to 

legislation on the Council meeting agenda or official City business; (4) prohibit members of 

the public from engaging in obscene, profane, and/or threatening speech; (5) prohibit members 

of the public from addressing their remarks directly to Council members and/or the President 

or his designee; and (6) authorize the Deputy City Clerk to enforce the rules governing public 

comment. 

W0113361 



 

 

Wilmington, Delaware 

February 18, 2021 

 

WHEREAS, pursuant to City Charter Section 8-204, every department, board and 

commission may accept on behalf of the City conditional gifts of personal property and 

money which shall be useful in connection with the work of such department, board or 

commission with authority from Council so to do; and 

WHEREAS, Cornerstone West CDC would like to give the City $130,299.85 of new 

playground equipment and up to $150,000.00 in funding to assist the Department of Parks 

and Recreation’s efforts to improve Cool Spring Park; and 

WHEREAS, the Red Clay Consolidated School District would like to give the City 

$50,000.00 of new playground equipment to assist the Department of Parks and Recreation’s 

efforts to improve Cool Spring Park; and 

WHEREAS, the Council, upon the recommendation of the Department of Parks and 

Recreation, wishes to authorize the City to accept the following gifts: (1) the playground 

equipment from Cornerstone West CDC and the Red Clay Consolidated School District and 

(2) the funding from Cornerstone West CDC. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 

OF WILMINGTON that Council hereby authorizes the City to accept the following gifts to 

assist the Department of Parks and Recreation’s efforts to improve Cool Spring Park: (1) 

$130,299.85 of new playground equipment from Cornerstone West CDC; (2) $50,000.00 of 

new playground equipment from the Red Clay Consolidated School District; and (3) up to 

$150,000.00 in funding from Cornerstone West CDC. 
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.       Passed by City Council, 

 

 

ATTEST:                                                         

       City Clerk 

 

 

SYNOPSIS: This Resolution authorizes the City to accept the following gifts to assist the 

Department of Parks and Recreation’s efforts to improve Cool Spring Park: (1) $130,299.85 

of new playground equipment from Cornerstone West CDC; (2) $50,000.00 of new 

playground equipment from the Red Clay Consolidated School District; and (3) up to 

$150,000.00 in funding from Cornerstone West CDC. 
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SUBSTITUTE NO. 1 TO ORDINANCE NO. 21-006 

AN ORDINANCE TO AMEND CHAPTER 34 OF THE CITY CODE TO REVISE 

CERTAIN ENFORCEMENT PROVISIONS AND PROVIDE CIVIL FINES FOR 

OWNERS OF RENTAL PROPERTIES 

WHEREAS, the purpose of this legislation is to improve living conditions for 

residents who rent their residences and improve the housing stock of Wilmington through 

effective enforcement of the City Code; and 

            WHEREAS, City Council believes criminal penalties have not been sufficiently 

effective in deterring violations of the City Code as it relates to rental properties; and  

WHEREAS, City Council believes subjecting owners of rental properties that fail 

to comply with applicable City Code provisions to civil fines will have a greater deterrent 

effect on this unlawful conduct; and 

WHEREAS, City Council deems it necessary and proper to authorize the 

Department of Licenses and Inspections to issue citations and impose civil fines upon 

owners of rental properties that fail to comply with the requirements of Chapter 34; and 

WHEREAS, City Council deems it appropriate to exclude owner-occupied 

properties from the provision imposing civil fines for failing to comply with the 

requirements of Chapter 34 and continuing with criminal enforcement for said properties; 

and 

WHEREAS, City Council deems it appropriate to amend certain penalty, notice 

and appeal provisions to increase efficiency and effectiveness; and 

WHEREAS, City Council deems it necessary and proper to amend Chapter 34 of 

the City Code to effectuate these changes; and  

Rev. 1 
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WHEREAS, City Council believes the City of Wilmington’s enforcement efforts 

should also include educational outreach with regard to tenant rights and responsibilities 

and financial assistance for such things as tenant relocation; and 

WHEREAS, City Council believes it appropriate to address the funding of such 

educational and financial programs through the budget process.     

NOW, THEREFORE, THE COUNCIL OF THE CITY OF WILMINGTON 

HEREBY ORDAINS: 

SECTION 1.  Chapter 34 of the City Code is hereby amended by deleting the 

stricken language and adding the underlined language to read as follows: 

Sec. 34-1. - Definitions.  

The following words, terms and phrases, when used in this chapter, shall have the 

meanings ascribed to them in this section, except where the context clearly indicates a 

different meaning:  

*** 

Civil fine shall mean a fine of $250 unless another amount is specified in this Chapter.  

Where the Code provides alternative penalties or remedies, civil fines shall be cumulative 

and the imposition of any civil fines shall not prevent the appropriate City agency from 

invoking any other penalty or remedy provided for in the Code. 

*** 

Rental dwelling unit means any room or group of rooms located within one or more 

buildings and forming a single habitable unit with facilities which are used or intended to 

be used for living, sleeping, cooking and eating, and which is let or rented to another for 

the purpose of living therein.  Rental property shall have the same meaning as rental 

dwelling unit.   

Remediation costs shall mean any and all costs and expenses incurred by the City of 

Wilmington to eliminate or remedy a violation of this chapter, including but not limited 

to, any demolition costs or repair costs.   

*** 

Sec. 34-36. - Enforcement generally; initiation of civil fines and prosecution for 

violations.  

(a)  This chapter shall be enforced by the commissioner of licenses and inspections or 

his authorized representatives in the department of licenses and inspections, and the 
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commissioner of licenses and inspections or any such authorized representative shall 

impose civil fines and initiate criminal prosecutions for violations in the manner and 

form provided by law.  

(b)  The department of licenses and inspections shall maintain records relating to the 

inspection of each property and shall make available to the office of the city solicitor 

such records for purposes of review and use as evidence in prosecutions for violations 

and the administration and enforcement of this chapter.  

Sec. 34-37. - Violations and penalties generally.  

(a)  Except as otherwise specifically provided by this chapter and subsection (d) of this 

section, any person violating any order of the commissioner of licenses and 

inspections based on the provisions of this chapter or any provision of any rule or 

regulation adopted by the department of licenses and inspections and approved by 

resolution of the city council for the enforcement or implementation of this chapter, 

or violating any provision of this chapter, or any provision of any such rule or 

regulation, shall be deemed guilty of a misdemeanor and upon conviction shall be 

punished by a fine of not less than $250.00 for each period of one to seven days of 

each offense of violating such order, or provision of this chapter, or provision of such 

rule or regulation up to a maximum fine of $1,000.00 for each such offense, together 

with the costs and disbursements of prosecution, or by imprisonment for a period not 

exceeding six months, or by both such fine and imprisonment, for the first conviction. 

For any conviction of a violation that is the second conviction for the same violation 

as a previous violation which has not been corrected, the minimum fine for any 

person or corporation shall be not less than $500.00 nor more than $2,500.00; for the 

third conviction not less than $1,000.00 nor more than $5,000.00, which shall not be 

suspended; for the fourth conviction $1,500.00; for the fifth and subsequent 

conviction of the same violation that still has not been corrected, the minimum fine 

for each conviction shall be not less than $5,000.00, which shall not be suspended. 

Upon conviction of a violation of this chapter, the court may order the defendant to 

correct the violation by a date certain. If the defendant fails to correct the violation 

by the court ordered date, the court may impose a fine of $50.00 per day to be 

calculated from the date of conviction to the date by which the court had ordered the 

violation to be corrected.  

(b)  After conviction and punishment for violation of such order of the commissioner of 

licenses and inspections based upon the provisions of this chapter or any provision 

of any rule or regulation adopted by the department of licenses and inspections and 

approved by resolution of the city council for the enforcement or implementation of 

this chapter, if such person shall continue in violation of such order, such person shall 

be liable for further prosecution, conviction and punishment upon such same order, 

without any necessity of the commissioner of licenses and inspections issuing a new 

order until such order has been complied with. Any notice herein required shall, if 

mailed, be deemed to be effective upon mailing. When done in conjunction with 

certified or registered mail service, a copy of the notice may be posted in a 

conspicuous place on the premises and such a procedure shall be deemed the 

equivalent of personal service.  
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(c)  Each day's week’s failure to comply with any order of the commissioner of licenses 

and inspections based upon the provisions of this chapter or the provisions of any 

rule or regulation adopted by the department of licenses and inspections and approved 

by resolution of the city council for the enforcement and implementation of this 

chapter, and each day's week’s failure to comply with any provision of this chapter 

or any such rule or regulation shall constitute a distinct and separate offense and be 

punishable as such.  The term “week” as used in this section shall mean a period of 

seven (7) consecutive calendar days. 

 (d)  Pursuant to title 25, chapter 29 of the Delaware Code, any fines imposed by any 

court for violations of this chapter shall give rise to a lien(s). The unpaid amounts of 

such fines may be added to local property tax billings for the property which was the 

subject of said violation. "Fines" shall also include any civil judgment entered 

pursuant to section 4101 of title 11 of the Delaware Code. With respect to rental 

dwelling units only, any person owning a rental dwelling unit who violates any order 

of the commissioner of licenses and inspections based on the provisions of this 

chapter or any provision of any rule or regulation adopted by the department of 

licenses and inspections for the enforcement or implementation of this chapter, or 

violating any provision of this chapter, or any provision of any such rule or regulation 

shall be subject to and liable for a civil fine of $250 for each such violation and any 

applicable remediation costs.  Each week’s failure following any applicable cure 

period to comply with any order of the commissioner of licenses and inspections 

based upon the provisions of this chapter or the provisions of any rule or regulation 

adopted by the department of licenses and inspections for the enforcement and 

implementation of this chapter, and each week’s failure following any applicable cure 

period to comply with any provision of this chapter or any such rule or regulation 

shall constitute a distinct and separate offense and be punishable by a civil fine in the 

same amount.  Whenever a civil fine is assessed by the commissioner of licenses and 

inspections, an invoice statement reflecting the assessed civil fine(s), together with 

any applicable remediation costs, shall be mailed to the property owner.  A civil fine 

authorized pursuant to this subsection shall not apply to owner-occupied properties.   

(e)  Pursuant to title 25, chapter 29 of the Delaware Code, any fines imposed by any 

court for violations of this chapter or any civil fine imposed pursuant to the 

provisions of this subsection shall give rise to a lien(s). The unpaid amounts of such 

fines may be added to local property tax billings for the property which was the 

subject of said violation. “Fines” shall also include any civil judgment entered 

pursuant to section 4101 of title 11 of the Delaware Code. 

Sec. 34-38. - Notice of violation -- Contents, service, appeals.  

(a)  Whenever the commissioner of licenses and inspections or his designee determines 

that there has been a violation, or that there are reasonable grounds to believe that 

there has been a violation, of any provision of this chapter or of any rule or regulation 
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adopted pursuant thereto, he shall give notice of such violation or alleged violation 

to the person responsible therefor. Such notice shall:  

(1)  Be put in writing;  

(2)  Include a description of the real estate sufficient for identification;  

(3)  Include a statement of the reason why it is being issued; and  

(4)  Allow at least 45 30 days from the date of such notice for the performance 

of any act it requires, unless otherwise provided in this chapter or in the event that 

the commissioner of licenses and inspections or his designee determines that a 

lesser period of time less than 45 days is essential to protect the health, safety or 

welfare of the occupants or of occupants of an adjacent property; or the dwelling is 

deemed unfit for habitation, in which case 3 days are required for the performance 

of any act it requires.  Upon request, the commissioner of licenses and inspections, 

or his designee, may, at his discretion and for good cause shown, extend the time 

period provided in the notice for the performance of any required act;    

(5)      Include a statement that a building permit maybe required for certain repairs, 

additions, alterations or replacements to the building or structure and direct the 

person to contact the department of licenses and inspections for further information 

and to make application for a building permit; and 

(6) Include the name of the inspector and instructions on how to contact the 

inspector for additional information regarding the notice and to request a meeting.    

(b)  The notice of violation shall be served upon the owner or the operator or the 

occupant, as the case may require. Such notice shall be deemed to be properly served 

upon such owner or upon such operator or upon such occupant by mailing a copy 

thereof by either mail service or other form of delivery to his last known address 1) 

the owner, operator or occupant’s address; 2) such other address(es) that have been 

designated for the receipt of property tax bills for such property; and 3) the property 

manager designated on the rental dwelling business license if the property in 

violation is a rental dwelling unit, or if the letter with the copy is returned with a 

note showing it has not been delivered to him or her, by posting a copy thereof in a 

conspicuous place on or about the dwelling affected by the notice of violation. The 

commissioner of licenses and inspections may in his discretion require such notice 

to be served by delivering a copy thereof personally to such owner or such operator 

or such occupant or such property manager or by leaving a copy thereof at his usual 

residence in the presence of someone in the residence of suitable age and discretion 

who shall be informed of the contents thereof, as the circumstances may require. 

Any notice herein required shall, if mailed, be deemed to be effective upon the 

earlier to occur of 5 business days following the date of its mailing, the date of actual 

delivery, or the date of posting on the property. When done in conjunction with 

certified or registered mail service, a copy of the notice may be posted in a 
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conspicuous place on the premises and such a procedure shall be deemed the 

equivalent of personal service.  

(c)  Such notice shall provide that the persons so notified may appeal the violation 

notice to the board of license and inspection review. The appeal shall be in writing 

and filed within ten 20 calendar days after of the receipt of effective date of the 

violation notice as described in subsection (b), above. Any appeal to the board of 

license and inspection review shall be accompanied with a nonrefundable fee of 

$50.00 at the time of filing with a fee of $50.00 which shall be refunded if the 

appeal is successful. The board of license and inspection review shall hear and 

decide appeals in accordance with its duly prescribed and promulgated rules, 

regulations and procedures.  

(d)   Any owner, operator or occupant, as the case may require, who does not appeal the 

notice and does not perform the act or acts required under the notice, or who 

unsuccessfully appeals the notice and does not perform the act or acts required under 

the notice within the prescribed time period is in violation of this chapter and may 

be penalized pursuant to section 34-37.   

Sec. 34-39. - Same—When not required.  

Notwithstanding any other provision of this chapter to the contrary, whenever any 

person fails to obtain the prerental a rental inspection of any dwelling, habitation or living 

unit as required by the provisions of section 34-45(a), or the limitation of occupancy 

notification required by section 34-86, a rental dwelling unit business license as required 

by chapter 5 or fails to register a rental dwelling unit as required by section 5-92, no 

notice of such violations of section 34-45(a) and section 34-86 shall be required, before 

civil fines are imposed or legal proceedings, actions or prosecutions are brought.  

Sec. 34-40. - Issuance of warnings.  

(a)  At the discretion of the commissioner of licenses and inspections or any of his 

designees who are authorized by the commissioner to do so, a written warning may 

be issued on a form approved by the commissioner and the city solicitor to the 

owner, agent, or person in control of any building or structure concerning violations 

of any provision of this chapter that is not a life-threatening violation. If any 

violation concerning which any warning has been issued has not been corrected 

within the time allowed, then the department of licenses and inspections shall 

proceed to obtain compliance as provided in this chapter.  

(b)  Such notice may contain an outline of remedial action which, if taken, will effect 

compliance with the provisions of this chapter and with rules and regulations 

adopted pursuant thereto.  

(c)  Whenever repairs, additions, alterations or replacements are required to the 

building or facilities, such notice shall direct that the person in violation shall make 

application to the department of licenses and inspections for a building permit to 

cover such requirements.  

Sec. 34-40. - Reserved.  
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Sec. 34-86. - Limitation of occupancy notification, rental registration and business 

license—Required Requirement and Penalty.  

*** 

(c)  Any owner or operator who fails to obtain a business license required by section 

5-34 or fails to register a rental dwelling unit or who rents or lets to another a 

dwelling unit prior to the issuance of a limitation of occupancy notification shall be 

deemed guilty of a misdemeanor as provided in section 34-37 subject to and liable 

for a civil fine of $500 per rental dwelling unit.  

Sec. 34-232. - Smoke-detection devices; requirements.  

*** 

(g)  Penalties. Any violation of the provisions of this section shall render the owner 

or operator or agent of the owner or operator of the building, or the tenant of rental 

property, if the rental agreement so provides in accordance with subsection (b)(2)b 

of this section, and/or the general contractor, subcontractors or their agents, liable 

for a fine of not less than $300.00 per violation.  

Sec. 34-232.1. - Carbon monoxide alarm devices; requirements.  

*** 

(5)  Battery removal violations—Penalty. It shall be unlawful for any person to 

remove batteries from a carbon monoxide alarm required under this chapter, or in 

any way to make inoperable a carbon monoxide alarm required under this chapter, 

except that this provision shall not apply to any building owner or manager or his 

agent in the normal procedure of replacing batteries. Any person who violates this 

section shall be punished by a fine of not less than $300.00 per violation.  

*** 

(9)  Penalties. Any person who violates any provision of this section, for which a 

separate penalty is not provided, shall be subject to a fine of not less than $100.00 

and not more than $1,000.00 per violation. Every day that a violation is allowed 

to continue shall constitute a separate and distinct offense.  

Sec. 34-233. - Mobile home fire safety requirements.  

Any mobile home shall be equipped with smoke detection devices as described in 

section 34-232 of both the electric type and the battery-powered type as backup 

detection devices, both of which detection devices shall be located outside of bedrooms, 

between the bedrooms, and the living room. Each mobile home shall be equipped with 

at least one handheld fire extinguisher to be located in the kitchen area. No propane 

bottled gas shall be permitted in any mobile home unless an alternative fuel supply is 

not available. No portable kerosene stove or other fuel burning portable appliances for 

heating or cooking shall be permitted; portable means any stove except one designed for 

and connected to a flue outlet. Each mobile home shall be equipped with an automatic 
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sprinkler system of a type approved by the commissioner of licenses and inspections 

and the fire department. Violations of this section shall be punishable as provided in 

section 34-232 for violations of that section.  

Sec. 34-236. - Responsibilities of owners.  

*** 

(b)  Any person violating any order of the commissioner of licenses and inspections 

based on the provisions of this section or any provision of any rule or regulation 

adopted by the department of licenses and inspections for the enforcement or 

implementation of this section, or violating any provision of this section, or any 

provision of any such rule or regulation, shall be deemed guilty of a misdemeanor 

and upon conviction, shall be punished by a fine of not less than $100.00, together 

with costs and disbursements of prosecution, or be imprisoned for a period not 

exceeding six months, or by both such fine and imprisonment.  

(c)  After conviction and punishment for violation of such order of the commissioner 

of licenses and inspections based upon the provisions of this section, or any 

provision of any rule or regulation adopted by the department of licenses and 

inspections for the enforcement or implementation of this section, if such person 

shall continue in violation of such order, then such person shall be liable for further 

prosecution, conviction and punishment upon such same order, without any 

necessity of the commissioner of licenses and inspections issuing a new order, 

until such order has been complied with.  

(d)  Each day's failure to comply with any order of the commissioner of licenses and 

inspections, based upon the provisions of this section, or the provisions of any 

rule or regulation adopted by the department of licenses and inspections before 

the enforcement and implementation of any provision of this section or any such 

rule or regulation shall constitute a distinct and separate offense and be punishable 

as such.  

Sec. 34-237. - Responsibilities of occupants; penalties for violations.  

*** 

(b)  Any person violating any order of the commissioner of licenses and inspections 

based on the provisions of this section or any provision of any rule or regulation 

adopted by the department of licenses and inspections for the enforcement or 

implementation of this section, or violating any provision of this section, or any 

provision of any such rule or regulation, shall be deemed guilty of a misdemeanor 

and upon conviction thereof after trial before the justice of the peace court, shall 

be punished by a fine of not less than $250.00 for each period of one to seven days 

of each offense up to a maximum fine of $1,000.00 for each such offense, together 

with the costs and disbursements of prosecution, or by imprisonment for a period 

not exceeding six months, or by both such fine and imprisonment, for the first 

conviction. For any conviction of a violation that is the second conviction for the 

same violation as a previous violation which has not been corrected, the minimum 
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fine shall be not less than $500.00 and not more than $5,000.00; for the third 

conviction not less than $1,000.00 nor more than $5,000.00, which shall not be 

suspended; for the fourth conviction $1,500.00, which shall not be suspended; and 

for the fifth and each subsequent conviction of the same violation that still has not 

been corrected, the minimum fine for each conviction shall be not less than 

$5,000.00, which shall not be suspended. Upon conviction of a violation of this 

section, the court may order the defendant to correct the violation by a date certain. 

If the defendant fails to correct the violation by the court ordered date, the court 

may impose a fine of $50.00 per day to be calculated from the date of conviction 

to the date by which the court had ordered the violation to be corrected.  

(c)  After conviction and punishment for violation of such order of the commissioner 

of licenses and inspections based upon the provisions of this section or any 

provision of any rule or regulation adopted by the department of licenses and 

inspections for the enforcement or implementation of this section, if such person 

shall continue in violation of such order, then such person shall be liable for further 

prosecution, conviction and punishment upon such same order, without any 

necessity of the commissioner of licenses and inspections issuing a new order, 

until such order has been complied with.  

(d)  Each day's failure to comply with any order of the commissioner of licenses and 

inspections based upon the provisions of this section or the provisions of any rule 

or regulation adopted by the department of licenses and inspections for the 

enforcement and implementation of any provision of this section or any such rule 

or regulation shall constitute a distinct and separate offense and be punishable as 

such.  

SECTION 3.  This Substitute No. 1 to Ordinance No. 21-006 shall become 

effective on July 1, 2021. 

First Reading…………… February 4, 2021 

Second Reading………… February 4, 2021 

Third Reading…………...  

 

Passed by City Council, 

 

                                                                         

 President of City Council 
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ATTEST:                                                         

City Clerk 

 

Approved this         day of                , 2021. 

 

                                                                         

Mayor 

 

SYNOPSIS:  This Substitute No. 1 to Ordinance No. 21-066 makes the following 

amendments to Chapter 34 of the City Code: 

• changes the enforcement of Chapter 34 with respect to rental properties from 

criminal enforcement to civil enforcement with civil fines for non-compliance;   
o owner-occupied properties will continue to be subject to criminal 

enforcement proceedings;  

• provides a $500 per unit civil fine for failing to obtain a rental license, register rental 

units or obtain occupancy limitations; 

• removes imprisonment as a potential penalty in criminal enforcement proceedings; 
• provides that fines may be imposed for each week’s failure to correct violations 

rather than a daily fine; 
• changes the general time period for compliance from 45 days to 30 days; 

• revises the effective date for notices; 
• requires notices to be mailed to the owner, operator or occupant’s property address 

and the tax address for the property, and to the property manager designated on the 

rental dwelling business license; 
• requires notices to contain information on how to contact the inspector for 

additional information or to schedule a meeting; 

• extends the time period in which to appeal a violation notice from 10 days to 20 

calendar days; 
• provides that the appeal fee shall be refunded if the appeal is successful; and 
• deletes duplicate or inconsistent penalty provisions throughout the chapter.        

 

FISCAL IMPACT STATEMENT:  The fiscal impact as a result of the changes 

implemented by Substitute 1 to Ordinance No. 21-006 is unknown.   

W113091 

   

 

 



 

 

AN ORDINANCE TO AUTHORIZE AND APPROVE THREE ONE-YEAR 

EXTENSIONS OF CONTRACT 21001PDPS BETWEEN THE CITY OF 

WILMINGTON AND ASSET MANAGEMENT ALLIANCE FOR 

PROFESSIONAL SERVICE BUILDING MANAGEMENT AT THE PUBLIC 

SAFETY BUILDING   ___     ___ 

 

WHEREAS, pursuant to Section 2-308 and Section 8-200 of the City Charter, the 

City of Wilmington is authorized to enter into contracts for the supply of personal property or 

the rendering of services for a period of more than one year if approved by City Council by 

ordinance; and 

WHEREAS, the City publicly advertised a request for proposals for Contract 

21001PDPS “Professional Service Building Management at the Public Safety Building” (the 

“Contract”), and subsequently awarded the Contract, a copy of which, in substantial form, is 

attached hereto and incorporated by reference herein as Exhibit “A”, to Asset Management 

Alliance, the highest ranked proposal; and  

WHEREAS, the primary purpose of the Contract is to provide professional building 

management services for the City’s Public Safety building; and  

WHEREAS, the term of the Contract is for the period from July 1, 2020 through 

June 30, 2021, at an estimated price of Three Hundred Three Thousand, Three Hundred 

Thirty-Nine Dollars and Sixty-Five Cents ($303,339.65), with the possibility of three (3) 

extensions of one (1) year thereafter on the same terms and conditions, at the option of the 

City, subject to budget appropriations; and 

WHEREAS, it is the recommendation of the Police Department that Council 

authorize the City to exercise the options to extend the Contract for three (3) additional 

periods of one (1) year. 
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NOW, THEREFORE, THE COUNCIL OF THE CITY OF WILMINGTON 

HEREBY ORDAINS: 

SECTION 1.  The three (3) one-year extension options to Contract 21001PDPS 

“Professional Service Building Management at the Public Safety Building” between the City 

of Wilmington and Asset Management Alliance, a copy of which Contract, in substantial 

form, is attached hereto as Exhibit “A”, at an estimated price of Three Hundred Three 

Thousand, Three Hundred Thirty-Nine Dollars and Sixty-Five Cents ($303,339.65) for each 

extension period, are hereby approved, and the Mayor, or his designee, is hereby authorized 

to exercise the City’s options, as well as to take all additional undertakings related thereto, as 

may be necessary.  

SECTION 2.  This Ordinance shall become effective upon its passage by City 

Council and approval by the Mayor. 

First Reading…………… February 18, 2021 

Second Reading………… February 18, 2021 

Third Reading…………... 

 

 

Passed by City Council, 

 

 

                                                                        

              President of City Council 

 

 

 

 

ATTEST:                                                         

City Clerk 
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Approved this         day of ____________, 2021. 

 

 

                                                                         

Mayor 

 

 

 

SYNOPSIS: This Ordinance authorizes the City to exercise three (3) one-year extension 

options to extend Contract 21001PDPS “Professional Service Building Management at the 

Public Safety Building” between the City of Wilmington and Asset Management Alliance.  

 

FISCAL IMPACT STATEMENT:  The fiscal impact of this Ordinance is three (3) one-

year contract extensions at an estimated price of Three Hundred Three Thousand, Three 

Hundred Thirty-Nine Dollars and Sixty-Five Cents ($303,339.65) per extension. 
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EXHIBIT A 
























































































































